TOWN OF CLARENCE
ONE TOWN PLACE, CLARENCE, NEW YORK 14031

JOB OPENING

Building Department

THE TOWN OF CLARENCE 1S AN EQUAL OPPORTUNITY EMPLOYER

Code Enforcement Officer - PT

DISTINGUISHING FEATURES OF THE CLASS: The work involves making

__ z _ inspections.of building
construction and repair within a municipality and enforcing the
provieions of local building and zoning laws and the New York State
Uniform Prevention and Building Code. The incumbent under the
general direction of the municipal legislative body or
admininstrative officer is responsible for enforcing state and
municipal standards for the construction of all buildings and
egquipment therein, including standards for materials used and
standards for safety and sanitary c¢ondltions. The incumbent
enforces standards for the.condition, occupancy, main-

tenance, conservation, rehabilitation and renewal of existing
building structures, and premises, and for the safeguarding of life
and property therein and thereabout. The incumbent works closely
with the Fire Inspector and other code enforcement officers in the
Fire prevention and Enforcement areas; does related work as

required.

TYPICAL WORK ACTIVITIES:

Reviews, checks and passes on plans submitted with
building permit applications for compliance with building
code, the zoning ordinance and applicable laws prior to
issuing permits; ‘ : ,

Inspects buildings and structures in the process of construction
or repair for compliance with approved plans and specifications
and all requirements of applicable ordinances and laws, includ-
ing N.Y. State Uniform Pire Prevention and Building Code;

Iesues building permits and furnishes the prescribed certificates
of occupancy upon applications _ ,

Explains the requirements of the local building code, local zoning
ordinances and the N.Y. State Uniform Fire Prevention and Building
Code Law and other applicable laws to building contractors and to
the general public: .

Provides for removal of illegal or unsafe conditions and secures
the necessary safeguards during construction;

Orders unsafe conditions in existing structures to be removed and
arrange for coridemnation notices to owners and builders of
improper or hazardous structures;

Investigates complaints and assists in prosecuting violation of the
building and fire prevention code and zoning ordinances;

Prepares periodic reports and keeps related records and may
supervise a small size staff. ’

FULL PERFORMANCE KNOWLEDGES, SKILLS[, ABILITIES AND PERSONAL
CHARACTERISTICS:

Good knowledge of practices, principles, materials and tools used in
building construction; good knowledge of the requirements of the
local and N.Y. State Fire Prevention and Building Code and zoning
code; good knowledge of the building trades; fundamental knowledge
of the principles of engineering and architecture: good knowledge of
fire prevention practices and procedures; ability to inspect
bulldings and enforce provisions of the building and fire prevention
code; ability to establish and maintain cooperative relationships
with other public officials, with building contractors and with the
general public; ability to read and interpret plans and
specifications; ability to be firm but courteous; honesty;
thoroughness; tact; good judgement; physical condition commensurate

with the demands’ of the position. )
(continued)

Date Posted: Jan. 23, 2014 | : Rate of Pay: $19.00/hr.
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