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TOWN OF CLARENCE, ERIE COUNTY, INDUSTRIAL DEVELOPMENT AGENCY 
 

REQUEST FOR PROPOSALS 
 

FOR MARKETING AND CONSULTING SERVICES 
 

DATED:  AUGUST 25, 2011 
 

The Clarence Industrial Development Agency is soliciting a formal Request for Fee Proposal for 
Marketing, Advertising and Public Relations Services.  The Clarence Industrial Development 
Agency shall enter into a three (3) year contract with an annual review and renewal with the 
successful party.  All proposals should be submitted in writing to The Clarence Industrial 
Development Agency, Clarence Town Hall, One Town Place, Clarence, New York, 14031, 
attention: Cynthia Rosel no later than September 20, 2011.   All questions with respect to the 
Request for Fee Proposal should be submitted by electronic mail to Cynthia Rosel at 
crosel@clarence.ny.us  Responses to questions shall be returned via electronic mail.  
 
The mission of The Clarence Industrial Development Agency is to promote investment in the 
community for the purposes of creating and maintaining jobs through a team effort with Town 
government and other community agencies and organizations dedicated to economic 
development.  The CIDA will carry out its purposes in a manner consistent with the Town’s 
Master Plan, with due concern for preserving the Town’s aesthetic and environmental quality. 
 
Please find attached recent examples of past advertising and collateral work developed for The 
Clarence Industrial Development Agency.  Please also see the Town of Clarence web site, 
Industrial Development Agency at www.erie.gov/clarence/depts_tcida.asp. or 
www.clarence.ny.us and click on the link. 
 
RFP Minimum Requirements 
 
The Proposals should include pricing based upon a three year contract subject to annual review 
and renewal.  The proposal must also provide quotations that include both individual and 
package pricing for the following work: 
 

1. Marketing Plan 
2. Public Relations Plan 
3. Web Site Development 
4. Electronic Marketing 
5. Print Ad Development 
6. Print Collateral 

 
Please note your submission should include any clarifications or exclusions to your fees.   
 
Additional Information 
 

1. Include any information which you feel is helpful in determining your level of expertise, 
for example, past work including client references, examples of print ads, collateral 
brochures, etc. 

 
2. Any information on your firm’s approach which will aid the Board in considering your 

knowledge of The Town of Clarence and The Clarence Industrial Development Agency. 

mailto:crosel@clarence.ny.us�
http://www.erie.gov/clarence/depts_tcida.asp�
http://www.clarence.ny.us/�


2 
 

The Clarence Industrial Development Agency reserves the right to award the contract(s) 
associated with this RFP to the respondent who presents a complete proposal that both 
demonstrates pertinent experience and qualifications and which represents the most 
responsible financial terms as determined by the CIDA.   
 
Failure to submit all information requested above may, at the sole discretion of the CIDA ,cause 
a proposal to be considered nonresponsive and subject to no further review. 
 
 


