
 
 

 
 

REQUEST FOR PROPOSALS 
HISTORIC STRUCTURE REPORT AND STATE AND NATIONAL REGISTER APPLICATION 

PREPARATION 
 

October 25, 2010 
 
BACKGROUND 
 
The Town of Clarence has been awarded a grant from the New York State Office of Parks, 
Recreation and Historic Preservation for the development of a Historic Structure Report and 
application for State and National Register listing of the Town of Clarence Town Park Clubhouse.  
 
The Town of Clarence is dedicated to protecting and enhancing the historic, architectural, and cultural 
heritage of the Community. Toward that goal, the Town Board adopted a local Historic Preservation 
Law. Shorty thereafter a local Historic Preservation Commission was formed and the group has been 
designated as a Certified Local Government. The Commission has previously designated the Town 
Park Clubhouse as a local historic landmark. The Clubhouse was originally commissioned by the 
Automobile Club of Buffalo and constructed on the grounds of the William Lusk family farm property. 
Designed by architects Esenwein and Johnson as a large arts and crafts style clubhouse, the building 
currently serves as a meeting and dining facility for the citizens of Clarence and is now encompassed 
by the Main Town Park. Local clubs hold weekly meetings, various service organizations conduct 
fund-raising activities and a variety of groups have dinner parties to celebrate special occasions.  
 
The Historic Preservation Commission recognizes the significant and unique character of the 
Clubhouse and is committed to ensuring the building will be enjoyed by future generations. Toward 
that end, the Commission desires the completion of a Historic Structure Report that will include a 
current condition assessment and action plan for future rehabilitation and restoration efforts that are 
appropriate for the architectural styling, historic character, and period materials originally associated 
with the Clubhouse.         
 
SCOPE OF SERVICES 
 
Project team members need to meet 36 CFR Part 61 “Professional Qualifications Standards” of the 
Secretary of the Interior Standards. The Historic Structure Report and Application for State and 
National Register is expected, at a minimum, to contain the following elements: 
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A. Historic Structure Report 

 
1. Introductory information, including a table of contents, property identification information, 
including address, ownership, historic names, etc., and an executive summary, including 
acknowledgements, why the report is being done and for whom, current use of the property, 
proposed adaptive uses (after consulting with local Departments), a summary of the methods 
used to create the report, etc.  

 
2. Historical Overview – a detailed as possible history of the structure, its historic function and 
any significant personal history associated with it. References should be made and appendices 
attached of any significant additional resources that reference the historical data available for 
the Clubhouse.   

 
3. Setting / Environmental / Function Context – a description of the structure’s existing setting 
(how it physically and functionally fits within the surrounding area).  

 
4. Architectural and Landscape Overview – a detailed description of the structure’s site, 
structural system or type, exterior and interior architectural detailing and stylistic elements, 
including identification of historic character-defining features, finishes and materials, and 
identification and documentation of changes and alterations to the structure.  

 
5. Conditions Assessment Report including:  

 - Summary description of the structure’s existing condition.  
 - Detailed existing condition description of the individual exterior material components including  
    foundation, siding, brick, windows, doors, porches, trim, cornice, roof, etc.  
 - Room-by-room descriptions, including documentation of features, finishes, and materials and  
    detailed identification of areas of deterioration and repair for floors, walls, ceilings, doors,  
    windows, trim, fireplaces, stairs, and other architectural features.  
 - Evaluation of the physical condition of structure’s materials including: masonry, mortar,  
    roofing, trim, exterior finish materials, plaster (flat and decorative), wood floors, other wood  
    features, finishes and millwork, fireplaces, structural elements, etc.  
 - Summary description and evaluation of the structure’s building systems: electrical, plumbing,  
    HVAC, fire protection, etc.  
 - As applicable, reference to supplemental technical reports.  
 

6. Accessibility Assessment (ADA Audit) – documentation of likely accessibility issues as 
addressed in the American with Disabilities Act Accessibility Guidelines (ADAAG) and 
associated reference material. This component should identify and summarize ADA issues that 
might need to be addressed in project planning documents by design professionals, which may 
include site and building accessible routes, existing architectural barriers, access to public 
toilet facilities, clearances at openings, apparent ramping and/or vertical lift needs, etc. It is 
beyond the scope of this request to provide specific ADA guidance or design solutions.  

 
7. Summary Building Code issues evaluation – documentation of likely building code 
compliance issues associated with current use. This component should identify and 
summarize code issues that might need to be addressed in project planning documents by 
design professionals, which may include means of egress and emergency egress 
considerations, fire separation issues, multiple occupancy classification considerations, fire 
protection, etc. It is beyond the scope of this request to provide specific code compliance 
guidance or design solutions.  

 



8. Recommendations – for repair/replacement/restoration/maintenance treatments for the 
structure’s materials, finishes, features; for projects to bring the structure into a state of 
functional utility with associated scope-of-work descriptions and project prioritization; for 
adaptive use options (as applicable or requested); for building and structural system 
improvements, as applicable; and overview recommendations for analysis of ADA and building 
code issues by design professionals. Recommendations must be consistent with the Secretary 
of the Interior’s Standards for the Treatment of Historic Properties, consider the potential 
impact of recommended treatments, and avoid significantly altering the property’s historic 
character and context.  

 
9. Existing conditions record information including: site plans, “as built” floor plans and 
elevations, detail photographs or drawings of significant features, context photo-
documentation, and existing conditions detail photo-documentation.  

 
10. Supplementary information including, as requested, applicable, and available: 
archaeological investigation reports, cost estimates, technical reports (including Structural 
Assessment Report, paint analysis, and hazardous materials assessments - -lead paint, 
asbestos), maintenance plan, historic maps (Sanborn Maps), historic photographs, historic 
plans, reference materials, etc.  

 
B. Application for State and National Register 

 
The Consultant shall provide a completed National Registration Form and Historic Resource 
Inventory Form that incorporates all required documentation. The Consultant must prepare a 
draft National Registration Form that is subject to the review of the Historic Preservation 
Commission and the New York State Office of Parks, Recreation and Historic Preservation 
(SHPO). The National Registration Form must be drafted in consultation with SHPO staff, 
ensuring their agreement in terms of format and context of the submission.   

 
C. Conduct Informational Session 

 
The Consultant shall provide one (1) informational session with the Historic Preservation 
Commission, summarizing the completed tasks of the Historic Structure Report, significant 
findings, and recommended action plan for the rehabilitation and restoration of the building.   

 
SCHEDULE 

 
The consultant’s work is projected to begin on or about December 1, 2010 and to be completed by 
August 31, 2011.  
 

 PROPOSAL FORMAT 
 
All responses to this Request for Proposals shall, at a minimum, include the following: 
 

• Scope of services and approach and methodology for accomplishing the scope of 
services 

• Proposed project schedule 
• Firm’s expertise and experience 
• Name(s) and resumes of key personnel to be involved in the project 
• Total cost (not-to-exceed price) and payment schedule.  (Note:  payments should be tied 

to identified project milestones) 



 
   PROPOSAL CONDITIONS 
 

Neither the consultant nor employees hired by the consultant who are awarded this contract and 
work directly or indirectly on the activities described in the above Request for Proposal shall do any 
of the following: 

1. Use his or her position for the actual or apparent purpose of private gain for him or herself or 
for another person, other than payment for services rendered, or  
2. Convey inside information to any person for the purpose of private gain for his or herself or 
for another person, when that information has not become part of the body of public 
information, and would not be available upon request, or  
3. Engage in teaching, lecturing or writing that is dependent upon information obtained as a 
result of his or her activities under this contact, except when that information has been made 
available to the general public, or will be made available upon request, or with the written 
authorization of the New York State Office of Parks, Recreation & Historic Preservation.   

 
This program receives Federal Funds from the National Park Service. Regulations of the U.S. 
Department of the Interior strictly prohibit unlawful discrimination in departmental Federally Assisted 
Programs on the basis of race, color, national origin, age or disability. Any person who believes he 
or she has been discriminated against in any program, activity, or facility operated by a recipient of 
Federal Assistance should write to: 
        Director, Office for Equal Opportunity  
        U.S. Department of the Interior  
        1849c Street NW 
        Washington, D.C. 20240-0001  

                                           .   
    Three copies of the proposal must be received by Thursday, November 18th, 2010 and are to be     
    addressed to: 
 
    Brad Packard, Assistant Director of Community Development 
    Office of Planning and Zoning 
    Town of Clarence 
    One Town Place 
    Clarence, NY 14031 

 
 
 

 
 


