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A M E N D M E N T   T O   A N N O U N C E M E N T

Business Office Manager ECWA 

Exam NO. 66-842
This announcement is hereby amended as follows:

Delete:

APPLICATIONS MUST BE POSTMARKED BY MARCH 27, 2013

Add: 
APPLICATIONS MUST BE POSTMARKED BY APRIL 16, 2013
Delete: Bachelor's degree in business administration or accounting
Add: 
New MINIMUM QUALIFICATIONS:
A. Graduation from a regionally accredited or N.Y. State registered four (4) year college or university with a Bachelor's degree and four (4) years of office management experience, including two (2) years of experience involving customer relations; OR

B. Graduation from a regionally accredited or N.Y. State registered two (2) year college or university with an Associate's degree and six (6) years of office management experience, including two (2) years of experience involving customer relations; OR

C. An equivalent combination of training and experience as defined by the limits of (A) and (B).

All applications received by the March 27th deadline will be reviewed under the new qualifications.   Candidates who wish to withdraw their application must notify Erie County Department of Personnel, 95 Franklin Street Buffalo, NY 14202  or by fax  716-858-8445.   For any questions, please contact 716-858-8884.  
In all other respects the announcement is unchanged.

ISSUED: April 9, 2013
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