SUSPENSION

COUNTY OF ERIE
MARK C. POLONCARZ

COUNTY EXECUTIVE

December 2, 2015

Erie County Legislature
92 Franklin Street, 4™ Floor
Buffalo, New York 14202

Re:  Appointment to the Commissioner of Parks & Recreation
Dear Honorable Members:

Pursuant to Article 8 § 801 of the County’s Charter, I hereby appoint Daniel Rizzo to be
the Commissioner of the Department of Parks & Recreation beginning December 7, 2015.

Should your Honorable Body require further information, I encourage you to contact my
Chief of Staff Jennifer Hibit. Thank you for your consideration on this matter.

Sincerely yours,

Mark C. Poloncmﬁﬁ%

Erie County Executive
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Daniel J. Rizzo
147 Ayrault Dr.
Ambherst, NY 14228
(716) 691-3551
riz2044@aol.com

SUMMARY OF QUALIFICATIONS

Over 30 years of experience in facility operations

Strong communicator with the ability to lead a large team

Establish strong working relationships with department heads
Reduce departmental overtime by streaming operations

Ability to multitask while handling many complex tasks and projects

CERTIFICATIONS/LICENSES
Currently hold the following:

Chief Engineers License (City of Buffalo) 28 issues
Asbestos Supervisor Type G. (New York State) 1996
NYS Code Enforcement Official (CEQ)

FEMA (ICS) 1S-00200 (NIMS) IS-00700 Certified
C.F.C Certified (EPA)

Fire Stop Certified

NYS CDL Class B License

WORK EXPIRENCE
Erie County Buildings & Grounds (DPW) Buffalo, NY
Deputy Commissioner of Public Works — Buildings & Grounds January 2012 — Present

Responsible for the day to day operations of the Buildings & Grounds departinent consisting of
242 buildings & structures, encompassing over 6.5 million square feet

Management department of over 120 employees

Oversee $16.5 million departmental operating budget

Approve all departmental purchases and supply management

Involved with capital budgets, planning, developing projects and construction including capital
projects, major repairs and building renovations

Engineering, HVAC, environmental -custodial, building maintenance, grounds, asbestos/indoor
air quality and security

Bid projects, hire and oversight of contractors’ work

Manage life safety contracts, emergency planning, and emergency contracts

Develop department policies and procedures

Develop building contracts- elevators, building management systems

Resolve union issues within the department

Present resolutions to the Erie County Legislature

Responsible for hiring, evaluating and terminating of employees

Erie County Buildings & Grounds (DPW) Buffalo, NY
Asbestos/Indoor Air Quality Coordinator May 2010 - January 2012

Managed engineering of HVAC in all county facilities
Supervised staff of 45 including 6 Chief Stationary Engineers, 30 First Class Engineers, and 9
licensed asbestos workers



Managed, maintained and supervised all asbestos related projects
Designed asbestos projects, consulted with license contractors, project monitors, and
environmental firms

¢ Remediated mold related issues in county buildings
* Assisted with departmental budgets
* Approved all purchase requisitions pertaining to asbestos & HVAC
* Responsible for personnel issues including approving daily time sheets and time off requests
* Held daily meetings with Chief Engineers regarding building operations, staffing, planning, and
projects
* Reviewed all building Life/Safety inspections and approve repairs
* Assisted with bidding process for new HVAC projects/equipment
* Answered union issues that arose including grievances
Erie County Home Alden, NY
Director of Support Services February 2008 — May 2010
* Responsible for day to day operations of Buildings and Grounds, Plant Operations
(Engineers/Asbestos), Housekeeping/ Laundry, Security, Dietary, and Purchasing/Central Supp]y
departments of the Erie County Home, a 500,000 square foot, 600 bed facility
e Monitored expenses and approve all purchase orders within departments
e Supervised the hiring, termination, discipline, and evaluation of 100 employees
* Responsible for annual NYS DOH environmental and life safety code surveys
¢ Oversaw contractors and vendors to ensure proper procedures were followed
e Oversaw construction projects, including ali major improvements to the facility
* Developed policies and procedures within departments
e Maintained monthly goal reports
* Assisted in preparation of departmental operating budgets and ensured departments operate
within their budget
e Member of the Human Resource Committee and Quality Assurance Committee
e Chairman of the F-323 Safety Committee
Erie County Buildings and Grounds (DPW)/Erie County Home, Correctional Facility Alden, NY
Supervising Maintenance Mechanic — Construction January 2003 — February 2008
e Responsible for day-to-day operations and direct supervision of all aspects of Buildings and
Grounds (DPW) and employees
e On call 24/7 for emergencies and call in of employees
e Supervised asbestos projects
¢ Maintained time and attendance records and approved payroll
e Maintained work order system
e Oversaw and approved all department purchases and purchase orders
* Responsible for evaluation and discipline of employees while maintaining employee files
* Responsible for annual NYS DOH inspection
* Wrote plan of corrections and policies and procedures for department operations
* Contacted vendors or contractors for repairs/projects and approve payment
* Responsible for planning, overseeing various projects, projecting costs, scheduling, and staying

within budget
Prepared quarterly billing report for ECMC reimbursement
[n addition to this position, served as Chief Engineer at the Correctional Facility 12/06 — 07/07



Erie County—Buildings and Grounds Erie County Home, Correctional Facility, and Detention Annex

Alden, NY

Assistant Supervising Maintenance Mechanic January 1998 — January 2003
¢ Responsible for day-to-day operations and supervision of maintenance mechanics

Oversaw staff of 30 including truck drivers, painters, carpenters and plumbers

Assigned and maintained work order records

Responsible for joint commission survey

Led 3 year fire stop project as Team Leader, including ali planning, supervision, and record

keeping of project

e Assisted in planning and timely completion of projects at the Erie County Home, Erie County
Correctional Facility, and Detention Annex in Alden

e  Member of the fire safety committee, environment and care committee at the Erie County Home,
and safety committee in the Buildings and Grounds Department

o Maintained good working relationship with department heads at the home, correctional facility,
and detention home

e Supervised/worked on various asbestos projects throughout the Buildings and Grounds
Department

e Operated heavy equipment including backhoe, front loader, dump trucks and garbage packer

e Assisted with county wide emergency snow removal

o Layout, pour and finish concrete projects

Erie County—-Buildings and Grounds HVAC Repair Shop Butfalo, NY
Stationary Engineer July 1980 - January 1998
e Responsible for maintaining HVAC in county buildings, parks, highways, and health centers
o Installed boilers, warm air furnaces, air handlers, A/C systems, compressors, cooling coils, warm
water coils and pneumatic systems

EDUCATION
1985-1986 Emerson Vocational-Steam Boilers course
1977-1980 Kenmore West High School

VYOLUNTEER EXPIRENCE
Ambherst Girls Softball League Amherst, NY
Amherst Girls Softball League Board Member 2012 - Present
Director of Facilities 2014 — Present
e Oversee all facilities including capital improvements and equipment purchases
o Purchases all equipment needed to maintain playing fields
e Meet with contractors to plan projects
e Attended monthly board meetings
Lightning Travel Coordinator 2012-2014
e Oversaw largest girls softball league in Western New York, 18 teams
e Set up meetings, team regulations, scheduling including tournaments and tryouts
e Attended monthly board meetings
Head Coach/Manager Amherst Lightning Girls Travel Softball 2002 — 2013
o Coached 70 game seasons
s Scheduled practices, games, and tournaments
e Managed team operations including team finances, team travel, and tryouts



	15Comm.24E-14
	RizzoResume



