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DI STI NGUI SHI NG FEATURES OF THE CLASS: The work invol ves planning and directing the

Eri e County Departnent of Emergency Services.
This is an admini strative position responsible for directing and managing all functions
related to the operation and prograns of the Division of Cvil Defense/D saster
Pr epar edness, Energency Medical Services and Fire Safety. The incunbent sets
departmental policy and coordinates directly and through three Deputy Conm ssioners, al
public services and all professional, technical and nedical services and prograns.
CGeneral direction is received fromthe County Executive. Supervision is exercised over a
nunber of professional, technical and clerical staff. Does related work as required.

TYPI CAL WORK ACTI VI TI ES:

Devel ops and approves departnental policy to direct the operational efforts of energency
per sonnel

Adm nisters and directs all activities of three divisions: G vil Defense/D saster
Pr epar edness, Energency Medical Services, Fire Safety;

Prepares | ocal energency plans in cooperation with |ocal governnent emergency services
and the private sector;

Directs nulti-agency energency response activities, including representing the depart nent
during energency situations;

I nsures department conpliance with relevant |local, State and Federal | aws;

Approves strategies for Civil Defense and Disaster Preparedness and Response actions;

Articul ates the departnment's phil osophy, goals, objectives and prograns to public
of ficials and general public;

Adm nsters County-wi de communication systens for fire, energency nedical and disaster
servi ces;

Revi ews and approves the filing of reinbursenent clainms by County agencies to State and
Federal agencies for energency relief;

Directs the training and eval uati ng of subordi nate personnel

Revi ews the preparation of annual budget and approves sane.

FULL PERFORMANCE KNOW.EDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERI STI CS

Conpr ehensi ve knowl edge of admi nistrative practices involved in devel opi ng and

coordi nati ng personnel involved in GCivil Defense, Fire Safety and Energency Medica
Services prograns; thorough know edge of local, State and Federal |aws and regul ati ons
relative to departnent services; thorough know edge of recruitnent and training methods
and practices; good know edge of |ocal agencies providing energency services; ability to
organi ze, coordi nate and direct personnel responding to enmergency situations; ability to
conmuni cate effectively with government officials, |ocal agency representatives and the
public; ability to supervise and eval uate energency services personnel; tact;
dependability; initiative and resourceful ness; physical condition comrensurate with the
denmands of the position

M NI MUM QUALI FI CATI ONS

A) Graduation froma regionally accredited or New York State regi stered coll ege or
university with a Bachelor's degree and seven (7) years of administrative or
supervi sory experience involving emergency services coordi nation and delivery; or

B) Graduation from high school or possession of a high school equival ency diploma and
el even (11) years of experience involving energency services coordi nation and
delivery, at least five (5) years of which were in a supervisory capacity; or

@) An equi val ent conbi nati on of training and experience as defined by the limts of
(A) and (B)
NOTE: Verifiable part-tinme and/ or volunteer experience will be pro-rated toward neeting

full-time experience requirements



