Rev. 1/92

Erie County
DI RECTOR OF CENTRAL DATA PROCESSI NG
D022
NC
JG XVI |
MIE/ a
DI STI NGUI SHI NG FEATURES OF THE CLASS: The work involves the directing and

coordi nating of the overall activities
of the County Data Processing Division, including systens anal ysis, progranm ng,
and conputer operations. This is a high-level admnistrative/ manageri al
posi tion which involves a high degree of technical ability as well as
interpersonal skill. General direction is received fromthe County Executive or
Deputy County Executive. Direct supervision is exercised over professional and
clerial enployees. Does related work as required.

TYPI CAL WORK ACTI VI Tl ES:

Pl ans, directs, and inplenments a programinvolving the use and depl oynment of
County data processi ng equi pnent;

Directs the production of reports; establishes a priority systemfor projects,
and all ocates operating time of computer systens;

Confers with and advi ses subordi nates on adm nistrative policies and procedures,
techni cal problens, priorities and mnethods;

Consults with departnent heads on data processing needs; eval uates and
coordi nates new applications or nodifications;

Mai nt ai ns conti nuous control of all activities through nanagement reports and
di rect supervision;

Consults with County Executive or staff on program s progress, reconmendations
and eval uati on;

Mai nt ai ns departmental reports and records; personnel records and fil es;
compi | es budget; requisitions supplies and equi pnent.

FULL PERFORVANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERI STI CS

Conpr ehensi ve know edge of nopdern data processing principles, procedures, and
equi prent ; thorough know edge of systens analysis for application to machi ne

met hods; thorough knowl edge of the planning and design of machi ne operations;
good know edge of the practices of business adninistration; ability to plan and
supervise the work of others; initiative and resourceful ness; physical condition
commensurate with the demands of the position

M NI MUM QUALI FI CATI ONS

A) Graduation froma regionally accredited or New York State regi stered four
(4) year college or university with a Bachelor's degree and seven (7) years
experience in conmputer programm ng and/or systens analysis, three (3) years of
whi ch nust have been in a supervisory position; or

B) Graduation froma regionally accredited or New York State registered two
(2) year college or university with an Associate's degree in Data Processing and
nine (9) years experience in conputer progranm ng and/or systens analysis, three
(3) years of which nust have been in a supervisory position; or

O An equi val ent conbi nati on of training and experience as defined by the
limts of (A) and (B).



NOTE: Verifiable part-time and/or volunteer experience will be pro-rated toward
meeting full-tinme experience requirenents
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