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STATEMENT OF PURPOSE 
 

It shall be the policy of the County of Erie in the purpose of this Agreement to promote harmonious and 
cooperative relationships between the County of Erie and its employees, and to protect the public by assuring, at 
all times, the orderly and uninterrupted operations and functions of government. 
 

THIS AGREEMENT by and between the Administrators Association Local 3300 United Auto Workers, of Erie 
Community College (hereinafter referred to as the "Association") and the County of Erie (Erie County Executive 
and Erie County Legislature) and the Trustees of Erie Community College (hereinafter referred to as the 
College"). 
 

WHEREAS, it is the intent and purpose of the parties hereto to set forth herein the basic agreement governing 
wages, hours of work and other conditions of employment to be observed by the parties hereto. 
 
NOW, THEREFORE, it is mutually agreed as follows: 

 
LEGISLATIVE REVIEW 

 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS AGREEMENT 

REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY 
PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 

 
ETHICS STATEMENT 

 
 Employees should at all times demonstrate good and appropriate ethical behavior by exhibiting good 
citizenship, act in good faith and avoid situations leading to conflicts of interest, not engage in inappropriate 
behavior, respect the institution, the students we serve, co-workers and the public at large. 

 
AGREEMENT 

 
TERM:  Four Years 
WAGES:  Effective September 1, 2007 - 3% 

Effective September 1, 2008 - 3% 
Effective September 1, 2009 - 3% 
Effective September 1, 2010 – 3% 

 
 

ADMINISTRATIVE ADVANCEMENT: 
 

Administrators will be eligible once only, per position appointed to, for administrative advancement in 
accordance with the attached schedule and rules. 
 
 

SENIORITY: 
 

Seniority achieved in Step 8 through Longevity 1-3 will carry forward and be counted toward achieving 
longevity steps as the administrator rank advances. 
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ADMINISTRATIVE PROMOTION 
 

1. Administrators who have served at the top step of their job group for one year or presently receive longevity 
pay and who meet minimum rank criteria for the promoted job group shall advance to the next higher rank and 
job group beginning with September 1999, and each September thereafter. Seniority achieved in Step 8 
through and including longevity 3 will carry forward and be counted toward achieving longevity steps as 
the administrator rank advances. Example: Someone on longevity 1, step 9 having spent two years there; 
goes to JG 10 Step 8.  When they reach longevity 1 they will have already spent two years there and will 
move to longevity 2 in two years. Further it is understood that employees having already served the 5 
years at the top of job group step 8, will sit for 1 year at Step 8 and then move to longevity 1. Example: A 
person rank advances from a JG 12 LI, will rank first to JG 13 step 7, the next year they will move to step 
8 and the following year they will move to L1, where they will serve the contractual length of time. 
(Clarification from labor management meeting 9/13/99). 
 
2. Each administrator following the first year of implementation (September 1999) who desires administrative 
advancement shall submit to the Director of Human Resources by March 1, a letter with the following information: 

a. Name 
b. Present pay group and step 
c. Contractual groups and pay to be advanced 
d. Evidence of eligibility (minimum requirements for that job group and step). 
e. Date 

 
3. Each administrator to be advanced shall; have received a satisfactory evaluation of their professional 
responsibilities. 
 
4. Any full time or RPT Administrator who is a member of the Administrators Association shall be administratively 
advanced according to the chart in #4 and will not be denied due to the educational requirements of the job 
group.  Example:  A person who has served at the top step of their job group for one year or presently receive 
longevity pay shall advance to the next higher rank and job group.  (Per statement on page 2 of contract 
September 1, 2003, each administrator will be eligible once only, per position appointed to, for administrative 
advancement in accordance with the attached schedule of rules.)  
 
It is further understood that such administrator will be paid at the Administrative Promotion pay scale that they 
had qualified for and that said administrator shall not be eligible for additional compensation above this pay scale 
due to step(s) in the former job group until such time as they requalify due to a promotion or advancement.  
Example:  Administrators will move according to the Job Group and Step they were at previous to September 1, 
2007, and will not move twice due to a step that would have been awarded had not this article been amended.  
Administrators that are affected by this change in process will be immediately eligible upon the signing of this 
agreement and will not be required to wait until the normal March 1st deadline. 
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5.  Minimum Educational Qualifications 
 

 
  
 
6.  Official Transcripts must be submitted to the Human Resources Department as verification of minimum 
educational qualifications.  The official transcripts must be submitted to the Human Resources Department prior 
to the interview and /or recommendation for administrative promotion. 
 
7.  Administrators will not be recommended for administrative promotion if he/she does not meet the minimum 
educational qualifications as listed in #5.  The official transcripts and the ECC Administrators’ Promotion 
Application shall be submit to the Director of Human Resources and the President of the AAECC by March 1st 
preceding September 1st effective date of the administrative promotion.  
 
8.  Administrators who have received an administrative promotion shall be grandfathered in his/her current 
position only. 
 
 
ARTICLE 1:  RECOGNITION 
 
Section 1.1 The Employer recognizes the "Administrators Association of Erie Community College" as the 
exclusive collective bargaining representative of the Employees covered by this Agreement and covers each 
full‑time employee in a position specified in Appendix "All as defined by the Public Employment Relations Board 
in its decision of September 20, 1973 as contained in the decision affecting the petition for recognition contained 
in Case No. C‑0958. This exclusive recognition will extend to the maximum permitted by law. 
 
Section 1.2 Included in this bargaining unit are the Class Titles as they are listed in Appendix "All attached 
hereto and made a part hereof. 
 
Section 1.3 The Employer agrees to meet quarterly and at special meetings when deemed necessary with the 
President and another member of the unit to review any new class titles and changed class titles and/or job 
specifications for the purpose of allocating these new or revised class titles which may have been created in the 
preceding three (3) months. 
 
Section 1.4 In the event the parties fail to reach a mutual agreement upon the allocations of such class titles, 
then the disputed class titles and/or specifications will be submitted to the appropriate official of the Public 
Employment Relations Board (PERB) for his advice and guidance within fifteen (15) days of the meeting, whose 
decision will be final and binding on the parties. 
 
Section 1.5 Effective upon the signing of this Agreement, the Employer shall notify the Association prior to the 
implementation of a job description covering a new bargaining unit position or a change in the description of an 
existing bargaining unit position. The Administrator's Association may present its comments, if any, in writing, 
covering such job description within five (5) working days of the date of such notification. Upon receipt of such 
written comments or expiration of the five days, whichever is sooner, the Employer may implement such job 
description. A copy of the finalized job description shall be sent to the Association. It is agreed and understood 
that the implementation, composition and content of job descriptions or any change thereto are within the sole 
and exclusive discretion of the Employer. 

Job Group Minimum Educational Qualifications for AAECC Positions 

VI,VII 
  

Completion of sixty (60) semester credit hours at a registered or 
Regionally accredited college or university. 

VIII, IX, X 
  

Graduation from an accredited registered two (2) year college or 
University with an Associate’s degree in the appropriate discipline 

XI, XII, XIII 
  

Graduation from an accredited registered four (4) year college or 
University with a Bachelor’s degree in the appropriate discipline 

XIV, XV,XVI 
  

Graduation from an accredited registered four (4) year college or 
University with a Master’s degree in the appropriate discipline 
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ARTICLE 2: MANAGEMENT RIGHTS 
 

The College and the County reserve unto themselves all rights, powers, authority, duties and responsibilities 
conferred upon and vested in them by the laws and the Constitution of the State of New York, and/or the United 
States, including but not limited to the right to determine the mission, purpose, objectives and policies of the 
college; to determine the facilities, methods, means and number of personnel for conduct of the College 
programs; to administer the merit system including the examination, selection, recruitment, hiring, appraisal, 
training, retention, promotion, assignment or transferal of employees from one department to another or from one 
campus to another; to direct employees and to utilize the work force; to establish specifications for each class of 
positions; to classify or reclassify and to allocate or reallocate new and existing positions, and to discipline or 
discharge employees. 
 
ARTICLE 3: ASSOCIATION/ADMINISTRATION RELATIONS 
 
Section 3.1 The President of the College or his designee shall, within fifteen (15) working days after receipt of an 
agenda, meet with the President of the Association and/or his authorized designee to discuss non‑contractual 
matters of interest and/or concern to either party. 
 
Section 3.2 The College will provide the Association all agenda for all regular meetings of the Board of Trustees, 
such agenda to be available to the President of the Association coincident with the availability to the general 
public. Any other such material that is made available to the public will also be made available to the Association 
at the same time. 
 
 
ARTICLE 4: DUES CHECK OFF AND AUTHORIZATION 
 
Section 4.1 The County shall deduct from the wages of employees and remit to the Administrators Association of 
E.C.C., Main and Youngs Roads, Williamsville, New York , regular membership dues for those employees 
authorizing such deductions. Their deductions shall be made at times corresponding to the employer's regular 
payroll period. 
 
Section 4.2 Deduction authorized by an employee shall continue as long as so authorized unless and until such 
employee notifies the County of his desire to discontinue or to change such authorization in writing by registered 
mail and the County shall forward a copy of employee's notification to the Administrators Association. 
 
Section 4.3 Agency Shop. Effective upon the signing of this agreement and during its term, deductions shall be 
made from the wages of each bargaining unit employee which is not a member of the Administrator's Association 
of Erie Community College, in the amount equivalent to the dues levied by the Association. Such amount shall be 
deducted on a biweekly basis and shall be transmitted together with the biweekly dues deduction as hereafter set 
forth. The Association agrees to hold the County safe and harmless because of said deduction. 
 
Section 4.4 The Association shall certify to the employer in writing the current rate of membership dues and shall 
give the Employer (30) days notice prior to the effective date of any changes. Deductions above referred to shall 
be made in line the daily payroll deduction membership application which will be the duly authorized form for the 
County to deduct dues from the employees' wages. 
 
Section 4.5 The Employer following each pay period from which those deductions are made will transmit the 
amount so deducted to the Association within thirty (30) days. All transmittals shall be sent out by a listing of the 
members from whom the deductions have been made and the amount deducted from each. 
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Section 4.6 The County agrees to deduct from wages of any bargaining unit employee of the Association who 
submits to the payroll department a voluntary, signed C.A.P. Deduction Authorization Card.  Such voluntary 
deduction cards must be executed by the employee and may be revoked by the employee at any time by giving 
written notice to both the County and the Association. Payroll deductions will commence no later than the next 
pay period after the cards are received by the payroll department.  The voluntary, signed payroll deduction 
authorization card for the C.A.P. Deduction shall specify a whole dollar amount to be deducted from the 
employee's pay period twenty-six times in each calendar year.  Monies voluntarily deducted pursuant to the 
provisions of this section shall be remitted to the Union once a month, thirty days after the last deduction is made 
each month, together with a list showing the name of each employee from whose pay such deductions have 
authorized and the amount to be deducted during the period covered by the remittance.  Adjustments to reflect 
actual deductions will be made twice a year. 
 

The Union agrees to hold the County harmless and to defend said County, including all costs of such 
defense, against any claims whatsoever rising out of the deductions made pursuant to this section.  
 
ARTICLE 5: BULLETIN BOARD POSTING 

 
The Employer shall provide exclusive bulletin board space (1 board) in an accessible place on each campus 

of the College for the purpose of posting notices only of the following: Association meetings, Association 
elections, Association appointments, Association recreational and social events, Unemployment Compensation 
information and other materials of non‑political nature if prior written approval after review of such other material 
is given by the County Division of Labor Relations. 
 

No material which is profane or obscene, defamatory of the County and/or the College or its representatives 
or is political in any way or is in any way detrimental to labor‑management relations, shall be posted. Upon 
written demand from the Employer, the Union shall promptly remove from such bulletin boards any such material. 
 

The Employer retains ownership of the bulletin boards. In the event the Association fails to so remove 
material or otherwise violates this section, the Employer reserves the right to permanently remove said material 
of the bulletin board upon which said material is posted. 
 
ARTICLE 6: ASSOCIATION BUSINESS MEETINGS/ACTIVITIES 
 

Effective upon the signing of this Agreement, the College will provide meeting space for regular meetings of 
the Association on approval of the President, or his designee, upon seven (7) days advance written notice. Such 
meetings shall be limited solely to bargaining unit employees. All Association activities including meetings will be 
held at times which do not conflict with the regular office hours of the College, or the respective working hours of 
the employees in attendance. Where such activity including meetings which must be held at times which do not 
conflict with the regular office hours of the College, do conflict with an employee's working hours, such employee 
may be allowed time off within the sole discretion of the President of the College or his designee to attend such 
activity. Such time off must be charged, at the employee's option to compensatory time, if any, or leave without 
pay. The Association shall have the right to have non‑association members attend such meetings for the purpose 
of discussing official association business. If such meeting is held on college property, the President of the 
College shall be notified if any non‑members shall be in attendance. 
 
 ARTICLE 7: PLEDGE AGAINST DISCRIMINATION AND COERCION 
 
Section 7.1 The provisions of this Agreement shall be applied equally to all employees in the bargaining unit 
without discrimination as to age, sex, marital status, race, color, creed, national origin or political affiliation. The 
Administrator's Association shall share equally with the employer the responsibility for applying this provision of 
the Agreement. 
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Section 7.2 All references to employees in this Agreement designate both sexes, and wherever the male gender 
is used it shall be construed to include male and female employees. 
 
Section 7.3 The employer agrees not to interfere with the rights of employees to become members of the 
Administrators Association and there shall be no discrimination, interference, restraint or coercion by the 
employer or an employer representative against any employee because of Association capacity on behalf of the 
Association. 
 
Section 7.4 The Administrators Association recognizes its responsibility as bargaining agent and agrees to 
represent all employees in the bargaining unit without discrimination, interference, restraint or coercion. 
 
Section 7.5 The Administrators Association agrees that it will not interfere with, coerce or intimidate any of the 
employees into joining the Administrators Association. The Administrators Association recognizes that no 
employee is required to join or refrain from joining the Association or withdraw from the Association. 

 
ARTICLE 8: NO STRIKE CLAUSE 
 

The Administrators Association recognizes the employees of the College as "public employees" and the 
provisions of the New York State Public Employees Fair Employment Law, Article 14 of the Civil Service Law 
which prohibits strikes. The Administrator's Association asserts that it will not engage in, cause, instigate, 
encourage or condone a strike or concerted stoppage of work or slowdown. 
 
ARTICLE 9: ACCESS TO EMPLOYEES 
 
Section 9.1 Every six months during the duration of this Agreement, the County shall furnish the President of the 
Association a list of employees in the Bargaining Unit. This list shall be issued by Erie County Personnel 
Department containing name, address, title, department, pay grade, step and salary amount. 

 
Section 9.2 The County, every month, shall furnish to the Association President information showing changes of 
address of employees in the Bargaining Unit. 
 
Section 9.3 Six months prior to the termination date of this Agreement, the County shall furnish to the 
Association president a total list of employees in the Bargaining Unit and the total number of employees in each 
particular grade level of the salary structure. 
 
Section 9.4 Each member of the bargaining unit will notify the Employer immediately upon any change of 
address, phone number, name, marital status, insurance coverage available to spouse or other like change in the 
employee's personal status. 
 
 
ARTICLE 10: RETRENCHMENT 
 
Effective upon the signing of this Agreement: 
 
Section 10.1 In the event retrenchment is necessary, the College will provide a minimum of 30 calendar days 
notice of any impending layoff.  During this period, the Association shall have the right to request a meeting with 
the President and/or his designee to discuss the impact of said layoff along with any other suggestions the 
Association might put forward. 
 
Section 10.2 Seniority is defined as the length of an employee's continuous service in a full‑time permanent 
bargaining unit position from the date of his/her first hire at the College and his/her entry into the bargaining unit. 
It is understood however, that should an employee accept a full‑time position at the College outside of the 
bargaining unit without interrupting his/her continuous service within the County, such employee shall retain all 
seniority rights earned while in the bargaining unit and shall be reinstated with same should he/she return to a 
bargaining unit position. It is understood that during the length of time in which the employee serves in a position 
which is outside of the bargaining unit that employee will be subject to Article 4 of this agreement. 
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Section 10.3 Where there is a layoff in a specific job classification, the employee with the lowest seniority in that 
classification shall be retrenched first and so on in inverse order of seniority.  Job Classification for the sake of 
this section shall mean the job title.  In no event shall permanent employees be retrenched in order to create, 
maintain, or sustain a position(s) for part‑time employees in the positions affected by such retrenchment, or 
substantially performing (more than 50%) the duties of such a position. 
 
Section 10.4 A displaced employee shall have the right to bump laterally providing he or she meets or exceeds 
the job specifications of the position to which the bump is sought as determined by the employer and seniority 
permitting. If a lateral bump is not available and if the displaced employee has previously held a position in the 
bargaining unit on a permanent basis or meets or exceeds the job specification, which term includes any 
equivalencies which may apply, of the lower level bargaining unit position as determined by the employer, he/she 
may bump the employee with the least seniority in that position, seniority permitting.  Administrators, who have 
received an administrative promotion and do not meet the minimum qualifications listed under Administrative 
Promotion #5 Minimum educational qualifications, shall not have a right to bump laterally.  
 
Section 10.5 "Permanent Vacancy" as used in this Agreement is defined as an unencumbered budgeted position 
covered by the bargaining unit which exists when and if the Employer in its sole discretion decides to fill such a 
position. 
 
Section 10.6 Retrenched employees shall have recall priority by  order of seniority for a period of three (3) years 
to a permanent or temporary vacancy in his/her former position.  He/she shall also have recall priority by order of 
seniority for a period of three (3) years to any bargaining unit position he/she previously held on a permanent or 
temporary basis and to any full time vacancy (in a salary level equal to or lower than his/her former position) in 
the College for which the College determines he/she is qualified.  It is understood that qualifications include any 
equivalencies which might apply to any position.  During the period of recall priority, the retrenched employee 
shall continue to accumulate seniority.  In addition, this recall priority shall include full-time bargaining unit 
positions (in an equal or lower salary level to his/her former position) under grants and employment programs 
subject to any limitations imposed under such grant or employment program and full-time bargaining unit  
position(s) (in an equal or lower salary level to his/her former position) created by the Employer to exist for less 
than one (l) year. 
 
Section 10.7 The College President or his designee shall send written notice to eligible retrenched employees of 
an available position to which they have recall priority at least fifteen working days prior to filling the vacancy. 
Such notice shall be sent to the employee’s last address on file at the College, via registered mail, return receipt 
requested, and a copy of the notice will also be sent to the President of the Association. If an employee fails to 
respond within 10 working days of the receipt of the letter or negatively responds to the recall to his former 
position, or does not return to work within twenty work days, his name shall be removed from the list and he shall 
be deemed to have terminated his employment. Should the employee be recalled to a position other than his 
former position and fails to timely respond or negatively responds or does not report to work within twenty work 
days, he shall not be eligible for recall to any other position except his former position, seniority permitting. 
Should any employee accept recall to any temporary vacancy, or accept a vacancy in a lower salary grade, the 
employee's right to recall time shall be frozen at the time expired as of the return to work date and the employee's 
right to recall to a permanent vacancy shall remain frozen until the employee leaves the temporary position, at 
which time his right to recall time shall continue to expire. 
 
Section 10.8 An employee who assumes a lower level position due to the application of either Section 4 or 6 of 
this Article shall be given a thirty (30) calendar day trial period in such position. Should at the end of said period, 
the Employer determine that he has failed to satisfactorily perform in such position; he shall be removed from 
such position. Such removal, however, shall not affect any recall rights he may have to other positions under 
section 6 and 7 of this Article. 
 
Section 10.9 Notwithstanding the above, the New York Civil Service Law and the Classified Civil Service Rules 
shall apply to the retrenchment of all competitive class positions within the bargaining unit. 
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ARTICLE 11: WORK WEEK 
 
It is agreed and understood that members of the Administrators Association are professional management 

employees and as such their duties and responsibilities prohibit establishment of rigid work schedules.  Thus, 
members of the Administrators Association will be able to choose a flex schedule, for work related matters, with 
the approval of their immediate supervisor and senior executive staff.  The employee may flex his/her schedule 
within the 80 hour pay period. 

 
Section 11.1 Administrators shall be scheduled to work a total of 40 hours per week, including a paid one hour 
meal period each day. 
 
Section 11.2 The employee and the President or his designee will agree upon the work schedule. If an 
agreement cannot be reached, the President of the College shall make the final decision. 
 
Section 11.3 Administrators will not be scheduled for less than four days per week nor more than six days per 
week or more than ten days biweekly. 

 
Section 11.4 Administrators shall not be scheduled for less than five hours per day, nor more than twelve hours 
per day, including a paid meal period unless otherwise agreed to. 
 
Section 11.5 All hours worked on each work day shall be consecutive hours and shall include a one hour paid 
meal period which shall be taken near the middle of the work day, regardless of hours worked. 
 
Section 11.6 An administrator's work schedule shall not be changed without ten (10) calendar days notice, 
unless mutually agreed by the employee and the President of the College. 
 
Section 11.7 An administrator may be required to work in excess of 40 hours per week, and except in cases of 
emergency, shall receive two working days prior written authorization from his or her immediate supervisor. 
 

All hours worked, as assigned by a supervisor, over 40 hours in a work week shall be compensated at an 
hour for hour compensatory time rate. Compensatory time shall be taken with the approval of the employee’s 
immediate supervisor. Under no circumstances will an employee be paid for or receive compensatory time off in 
excess of 200 hours of accumulated time. Furthermore, all employees hired after September 1, 1999 shall have 
the amount of allowable accumulated time reduced to 80 hours which amount shall then become the maximum 
for both time off and pay. 
 
  a. Any use of compensatory time shall be requested in writing.  Under normal circumstances, a three-day 

advance request shall be made concerning any request for the use of compensatory time.  The immediate 
supervisor may refuse any such request, regardless of the timeliness of the request. However, such refusal 
shall be based on operational requirements and no request shall be refused arbitrarily. If requested, the 
reasons for any such refusal for use of compensatory time shall be provided in writing. If the administrator's 
request for compensatory time is denied, he or she may appeal such decision directly to the President of the 
College or his/her designee. 
 
b. Compensatory time may accumulate up to a maximum of 200 hours. An Administrator may receive cash 
payment for up to 200 hours of accumulated compensatory time upon termination, but under no 
circumstances shall the administrator's right to accumulate or the County/College's liability ever exceed that 
amount. 
 
c. Employees who have an accumulate total of 200 hours compensatory time shall not be compensated for 
time worked in excess of 40 hours per week until the accumulated balance is reduced, by use of 
compensatory time, below the 200 hours limit, at which time the employee shall again accumulate 
compensatory time if he/she works in excess of 40 hours per week. 
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d. Any AAECC member working in excess of 40 hours per week and who has received permission  from his/
her supervisor, and who has accumulated 200 hours prior to this time shall automatically receive straight time 
pay as outlined in 11.7 above.  In the absence of budget and appropriations said employee shall receive 
compensatory time off and be allowed to accumulate the additional hours and shall receive said hours pay 
over 200 hours upon termination. 

  
e. College Administrative Assistants and College Administrative Assistants II will receive overtime/
compensatory time at time and one half after actually working (40) forty hours.  The calculations of time and 
one half will not include lunch hours, vacations, sick leave and/or personal leave etc. The College 
Administrative Assistants and College Administrative Assistants II will earn straight time from 40 hours up to 
forty-five (45) hours including lunch hours, and time and one half after the employee has actually worked (40) 
forty hours. 

 
f. Requests for Overtime/ Compensatory time will be approved by the employee’s immediate supervisor and 
the Director of that Department with the additional approval of the Associate Vice President supervising that 
area. Requests for the payment of Overtime/Compensatory time must be denied within 10 working days of 
the written request in writing to the employee. Requests for Overtime/Compensatory time must be approved 
or denied within ten (10) working days of the written request.   
 

Section 11.8 Committee Assignments.  It is understood that committee assignments are a necessary part of the 
duties of an Administrator at Erie Community College.  Additional work required by committee assignments will 
be handled as follows: 
 

a. Committee Work required to be done during the normal hours of work of an Administrator shall  not result 
in any additional pay or compensatory time. 
 
b. Committee Work required to be accomplished during other than the normal hours of work of an 
Administrator shall result in the earning of compensatory time on an hour for hour basis.  It is understood that 
this provision shall only apply when there has been an official appointment or assignment of an individual to 
a specific committee and said individual is required to work past his or her normal hours solely because the 
committee is meeting, or the work of the committee is being accomplished during this period. 
 
c. Any individual who can demonstrate that his or her normal duties are not able to be performed because of 
a particular committee assignment or a number of particular assignment shall have the right to request that 
either the committee assignment(s) be negated or that additional hours of work be approved during which 
compensatory time may be earned.  Any dispute on this issue shall be  forwarded directly to the President 
of the College for a final decision. 

 
 
ARTICLE 12: ACADEMIC YEAR 
 
Section 12.1 The Administrators Association agrees to accept the official college academic calendar covering the 
academic years which fall within the effective date of this agreement, approved by the Board of Trustees. 
 
 
ARTICLE 13: CLASS SIZE 
It is agreed that the class size will be governed by the current college policy. 
 
ARTICLE 14: WORK LOAD FOR PROFESSOR DEPARTMENT HEADS 
 
Section 14.1 Department Head Work Load 
The administrative and teaching work load of Department Heads shall be as determined by the President, 
consistent with the respective job descriptions. However, it is agreed and understood that no Professor 
Department Head shall be scheduled, involuntarily, to teach more than eight hours per semester or more than 
sixteen hours per academic year. 
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Section 14.2 Department Head Overtime Pay. 
It is agreed that payment for overtime or compensatory time will be made at the hourly contractual rate for the 10-
month pay scale regardless of whether and employee elects to receive paychecks over 10 or 12 months. 
 
Section 14.3 Department Head Non-Contractual Work Load. 
The maximum compensation for Professor Department Heads shall include one week prior to the academic year 
and one week after the academic year. Additional duties will be determined by the Supervision of Allied Health. 
Duties performed outside of the defined time period as required by the Supervision will be paid at the professor 
department head hourly rate. 
 
Section 14.4  The practice of having 10 month Department Heads work a total of 80 hours for reporting in and 
working the week prior to the beginning of the academic year and for reporting in and working the week following 
the academic year shall continue without additional compensation. 
 
Section 14.5  
Effective January 28th, 2003 all new hires into the title of Professor/Department Head will be 12-month employees 
at the pay scale for 12 month “Professor/Department Heads as is now prescribed in the contract.”  All Professor/
Department Heads hired prior to January 28th, 2003 shall continue to be 10 month employees/positions. 
 
12-month Professor/Department Heads will be entitled to accumulate leave accruals such as personal leave, sick 
leave, compensatory time, vacation time etc. in accordance with the applicable articles in this contract. 
 
 
ARTICLE 15: LATERAL TRANSFERS 
 
Section 15.1 Each employee will be subject to transfer from one department to another from one campus to 
another within the philosophy of the one college concept. Such transfer shall not be made in an arbitrary or 
capricious manner. The College will use its best efforts to give the employee reasonable notice of a transfer. 
 
Section 15.2 Employees desiring to transfer shall be given every consideration for vacant and new positions on 
other campuses. Appointments to such positions will be subject to the normal appointment procedures of the 
receiving campus. 
 
Section 15.3 Lateral Transfers 
The requesting employee must meet the minimum qualification for the vacant or new position as determined by 
the President or his designee. 
 
ARTICLE 16: PERSONNEL FILES 
 
Section 16.1 Employees will have permission to examine their official personnel file at location of and under the 
supervision of the college personnel office during regular office hours. 
 
Section 16.2 No materials will be placed in an employee's personnel file until the employee has been given the 
opportunity to read the contents and attach any comments he/she may so desire. Each document shall be 
initiated by the employee before being placed on file as evidence of his having read such document.  This 
initialing shall not be deemed to constitute the approval by an employee of the contents of such document. If any 
employee refuses to initial any document after having been given     an opportunity to read the same, a statement 
to that effect shall be affixed to the document, and such document shall thereafter constitute part of the 
employee's personnel file. 
 
Section 16.3 An employee will be permitted to have included in his/her file any material which he/she feels is 
pertinent to his/her professional career, performance as an administrator and personal qualifications, including all 
internal reports generated on the campus of the college.  "Any derogatory material in the file shall not be referred 
to in any disciplinary action after three years following the date of the derogatory material."  Any employee will be 
given a personal copy of their personnel file upon request.  Members of the AAECC UAW agreed to pay $.25 per 
page for copies of their personnel files. 
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ARTICLE 17: APPOINTMENTS AND VACANCY COMMITTEE 
 
Section 17.1 Search Committee 
 

a. When administrative vacancies occur, the President of the College will give written notice of the  intent to 
fill the vacancy to the President of the Association no later than 20 calendar days prior to expiration of the posting 
period. 

 
b. All applications received for the position prior to and during the 20-day period shall be forwarded to the 

President of the Association. 
 
Section 17.2 If the President establishes a Search Committee in order to fill any such vacancy, the composition 
of the committee shall be such that the association representative shall be equal in members to that of any other 
group of employees on that committee (i.e., faculty 3, administrators at least 3).  However, the final decision on 
any applicant to the position rests with the President of the college. 
 
ARTICLE 18: TRAVEL POLICIES AND PROCEDURES FOR REIMBURSEMENT 
 

The policies and procedures covering expense for employees conducting official County business are 
reflected in the Rules and Regulations issued by and on file in the Division of Budget and Management of the 
County of Erie as amended by the Division of Budget and Management from time to time.   
 

When an administrator is required to use his/her own personal automobile to conduct official business, he/
she will be reimbursed at the rate in effect at the time the business was conducted, provided that reimbursement 
is allowable under the policies and procedures on file in the Division of Budget and Management. Tolls will be 
reimbursed, provided they are supported by appropriate receipts. Requests for reimbursement will follow 
approved County procedures. 
 
ARTICLE 19: CREDIT UNION 
 

In line with the understanding reached between the Association and the President of the Credit Union in the 
Rath Building and the County, it is understood that payroll deductions will be made for membership in the Rath 
Building Credit Union. 
 
ARTICLE 20: TIME OFF FOR UNION SEMINARS 
 

During the term of this Agreement, Association officers consisting of President, Vice President, Secretary 
and Treasurer shall have a combined fifteen (15) man working days per calendar year (non‑cumulative) with pay 
to attend union approved labor seminars of the American Association of union Administrators state and national 
meetings, upon ten (10) calendar days notice to the President or his designee. 
 
ARTICLE 21: ASSOCIATION ACTIVITY 
 
Section 21.1 Subject to the permission of the President of the College or his designee, the President of the 
Association and/or chairman of the grievance committee or other official committee recognized by the Association 
and the President of the College, will be granted a reasonable length of time from his/her position with pay, work 
permitting, for grievance handling, negotiations and/or other official matters with representatives of the employer. 
 
Section 21.2 It is understood that during the course of contract negotiations, no more than five members of the 
Association will constitute the negotiation team of the Association. 
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Section 21.3 In the event that the Employer believes that Union Representatives are abusing the Employer’s 
time, materials or resources in order to conduct Union Business, the Employer shall have the right to require 
Union Representatives engaging in the alleged abuse to present themselves before the Employer for the purpose 
of a review of the specific instances of alleged abuse.  At this meeting the Union Representatives shall be 
required to provide the Employer with documentation and an explanation of the purposes of the Union Business 
in question.  The Union agrees that the use of Employer time to conduct Union Business shall not be utilized 
frivolously or in any manner other than for the legitimate purpose of administering the Contract and in the 
representation of the Union membership. 
 
ARTICLE 22: DAILY ATTENDANCE RECORD  
 
Employees in the Administrators Association Bargaining Unit will comply with the Attendance Rules and 
Regulations issued by and on file in the Erie county Executive Office. The College shall provide a daily sign‑in 
sheet at each Campus which shall be available for Administrators to use regardless of which campus is 
considered as the Administrator's home office. Such sign‑in sheet shall be provided by the College in an 
appropriate place at each Campus and Administrators who do not report to their home office or who leave work 
from an office other than their home office shall be permitted to sign‑in and/or out on such sign‑in sheets. 
 
ARTICLE 23: POLITICAL ACTIVITY 
 
Section 23.1 Any employee who is elected or who is appointed to an elective public office not to exceed four (4) 
years, shall be granted leave or leaves of absence without pay provided written application is made for such 
leave specifically outlining the extent of leave requested and the public office elected or appointed to. 
 
Section 23.2 Leaves of absence to non‑elective public office may be only granted for periods of one year, but 
may be renewed. 
 
Section 23.3 Employees will not accumulate seniority if elected or appointed to a non‑county position. 
 
 
ARTICLE 24: TIME OFF FOR CIVIL SERVICE EXAMINATIONS 
 
Section 24.1 Permanent employees will be allowed time off with pay to take promotional and open competitive 
County civil service examinations. 
 
Section 24.2 Provisional employees shall be permitted time off with pay to take County examinations in 
connection with the position in which they are serving. 
 
 
ARTICLE 25: BEREAVEMENT LEAVE 
 

An employee who has a death in the immediate family (parent, spouse, brother, brother-in-law, sister, sister-
in-law, children, grandparent, grandchildren, parent-in-law, son-in-law, daughter-in-law, foster child, step child, 
step parent, aunt, uncle or other relative who is an actual member of the employee's household) shall be entitled 
to bereavement leave of five (5) consecutive regularly scheduled work days off at straight time pay.  An employee 
whose regular schedule includes Saturday and Sunday, shall be granted one (l) additional day, if needed to 
attend the funeral if such funeral is scheduled for Monday.  If the death occurs prior to the employee's shift and 
he/she does not report for his/her scheduled shift, that day will be counted.  If the death occurs after the 
employee reports to work, that day will not be counted as one (l) of the five (5) days. 

 
ARTICLE 26: EMERGENCY CLOSING 
 

In the event the College President declares the closing of certain college facilities and/or operations and/or 
services due to any flood, fire, power failure, uncontrollable weather conditions or other cause beyond the 
County's control, the resulting time off from work shall be treated as an emergency closing as such this time off 
shall be termed a paid leave day and shall not be charged against said employee's sick leave, personal leave, 
vacation or compensatory time account. 
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ARTICLE 27: JURY DUTY LEAVE 
 

Section 27.1 On proof of the necessity of jury service or attending court for other than personal matters, leave of 
absence with pay shall be granted to all employees. 
 
Section 27.2 That employees will not be required to report for work prior or subsequent to the performance of 
their jury duty. 
 
Section 27.3 That if an employee is assigned to the second shift on the day he performs jury duty, he is to be 
excused with pay for second shift assignment on that day. 
 
Section 27.4 That if an employee is scheduled to work the third shift on the day he is to report for jury duty, such 
employee is to be excused with pay for such third shift assignment. 
 
Section 27.5 Any compensation received as a result of jury duty will be handled in accordance with New York 
State statutes. 
 
ARTICLE 28: MILITARY LEAVE 
 
Section 28.1 Any County employee who is required to render ordered military duty shall be granted military leave 
of absence pursuant to the Military Law. 
 
Section 28.2 Military Leave, pursuant to Section 243 of the Military Law shall be deemed actual service. 
 
ARTICLE 29: PERSONAL LEAVE 
 
Section 29.1 Full‑time employees including temporary and professional will become eligible for and receive three 
(3) days personal leave after one (1) year of continuous service as reflected by the employee's anniversary date 
and also become eligible for and receive the same allowance for each succeeding year of employment providing 
they are on a compensable salary and wage basis for at six months of continuous service in the preceding 
anniversary year and otherwise meet all eligibility requirements. Twelve (12) month employees will receive four 
personal leave days. 
 
Section 29.2 Personal leave is not cumulative from year to year. Unused personal leave credit shall be added to 
an employee's accumulated sick leave bank at the end of the employee's anniversary year. These additional 
days do not extend the permissible accumulation of sick leave beyond the maximum permitted under this 
Agreement. 
 
Section 29.3 In order for the President and/or his designee to arrange for adequate work coverage, applications 
for personal leave must be filed by an employee on a prescribed form with the President or his designee at least 
five working days in advance when the requested time is for four days, and three working days in advance when 
the request is for three days or less. In cases of emergency, the five or three days of advance notice may be 
waived by the President of his designee and shall not be granted in less than one‑half day units. There shall be 
no restrictions as to when this leave is to be taken except as reflected in this section. 
 
Section 29.4 In cases of reinstatement or transfers, unused personal leave credits shall be restored or 
transferred. 
 
ARTICLE 30: SICK LEAVE 
 
Effective upon the signing of this Agreement: 
 
Section 30.1 Sick Leave Allowance.  All full-time permanent employees in the bargaining unit shall earn sick 
leave credits immediately upon entering the service of the employer at the rate of 4.62 hours per pay period.  This 
will equate to 15 days per year for 12 month employees and 12 days per year for 10 month employees.  For 
purposes of calculating sick leave credits and charges, one work day equals eight hours. 
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Section 30.2 Reasons for granting of sick leave. Sick leave with pay shall be granted, by the President or his 
designee, to an employee when incapacitated or unable to perform the duties of his position by reason of: 
 

1. Sickness or injury 
 

2. Serious illness in the employee's immediate family, requiring care and attendance of the employee. 
Immediate family shall include parent, spouse, brother, sister, children or grandparent,  grandchild or other 
relative who is an actual member of employee's household. Certificate or affidavit, issued by the attending 
physicians shall be filed with the President or his designee in case of absence of more than (2) consecutive 
days. 

 
3. Quarantine regulations. 

 
4. Medical or dental visits. 

 
5. Pregnancy. 

 
Section 30.3 Sick leave credits and charges. 
 

a. A credit for sick leave under this provision shall be allowed at the of 4.62 hours per pay period for each 
pay period during which the employee shall have been on a full pay status for at least fifty percent (50%) of 
the working days of that pay period. It should be noted that this is comparable to the previous earning rate of 
one and one‑quarter (1‑1/4) working days per month/fifteen (15) days per year, and has been converted to a 
pay period basis to facilitate accounting and payroll procedures while at the same time enabling employees 
to be advised of their sick leave balances on a continuing regular basis. 

 
  b. Charges against sick leave credits due to employee usage shall be comparable to past procedures; i.e., 

where a full day was charged in the past this will now be an eight (8) hour charge against the employee's 
sick leave balance; where a half day was charged in the past, four (4) hours will be charged against the 
employee's sick leave balance. It is agreed and understood, except where otherwise specifically provided in 
this article charges against sick leave may not be made in  units of less than 2 hours. Requests for use of 
sick leave shall be submitted on the prescribed County form. 

 
Section 30.4 Extended sick leave. An employee who has completed fifteen (15) years of continuous service may 
receive such additional sick leave with pay as may be recommended by the President or his designee and 
approved by the Commissioner of Personnel, but no such additional sick leave shall be approved by the 
Commissioner of Personnel in excess of five (5) months in addition to the sick leave accumulated by such 
employee. Employees shall be eligible only once for the additional periods of sick leave granted in accordance 
with this provision. A leave of absence without pay or a resignation followed by reinstatement within one (1) year 
shall not constitute and interruption of continuous service. 
 
Section 30.5 Medical or dental visits In the case of emergency which requires the employee to make visitations 
during his working hours, as shall be determined by the President or his designee upon sufficient proof by the 
employee, time off for medical or dental visits may be granted by the President or his designee. Such absence 
may be deducted from accumulated sick leave in units of not less than one hour. 
 
Section 30.6 Reporting Time 
 

(a) In case of absences, the time for reporting absences shall be at least one‑half (½) hour before the start of 
the employees assigned shift. In case of failure to report within the stated time limits, for reasons satisfactory 
to the President or his designee, the absence shall not be deductible from sick leave and shall be considered 
as time off without pay. 

 
(b) Daily call‑in is required each and every day except as outlined in "The Clarification of Policy and 
Procedure Reporting of Absence Under the Sick Leave Provisions" issued by the Erie County Department of 
Personnel as amended by the Commissioner of Personnel from time to time. 
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(c)  A certificate or affidavit, showing incapacity and inability off the employee to perform his duties issued by 
the attending physician, shall be filed with the President or his designee in case of absence of more than five 
(5) consecutive work days. The President or his designee may check further on any illness regardless of 
certificate or affidavit. 

 
(d) If an employee fails to submit proof of illness to the President or his designee when required to  do so 
under this article, the absence shall not be deductible from sick leave and shall be considered as time off 
without pay. 

 
(e) If the proof submitted under this article, in the judgment of the President or his designee does not justify 
the employee's absence, such absence shall not be deducted from sick leave and shall be considered time 
off without pay. 

 
Section 30.7 Abuses of sick leave shall be grounds for disciplinary action. In addition, where an employee's 
absences are such that the Employer has reasonable grounds to believe that an abuse of sick leave may exist, 
such employee will be notified of such suspected abuse at a conference with the President or his designee and a 
representative of the Association. The employee thereafter may be required, regardless of the duration of the 
absence, to submit a satisfactory doctor's certificate or affidavit indicating the specific nature of the disability and 
its duration to the President or his designee before such abuse may be charged against the employee's 
accumulated sick leave balance. The Association will work cooperatively with the Employer to reduce and 
prevent abuses of sick leave. 
 
Section 30.8 Transfer of sick leave credits. In the case of transfer, accumulated sick leave shall be transferred 
with the employee and he shall receive credit in the department to which he is transferred. 
 
Section 30.9 Reinstatement of sick leave When an employee is reinstated in the county service within one (1) 
year following resignation, he shall receive credit for sick leave that had accumulated at the time of his 
resignation. 
 
 
ARTICLE 31: LEAVE OF ABSENCE WITHOUT PAY 
 
Section 31.1 Application for leave without pay Application for leave of absence without pay, for any of the 
reasons cited in this provision, shall be filed by the employee, on the prescribed form, with the President or his 
designee. Such application shall state the reasons for the requested leave and the duration thereof. If approved 
by the President or his designee, the application shall be submitted to the Board of Trustees, and leave of 
absence shall be granted only when finally approved by the Board of Trustees. It is understood that such 
employee will be permitted to return to the same class title within the same department. 
 
Section 31.2 Child Bearing Leave 
 

(a) The President or his designee shall grant pregnant employees a leave of absence without pay upon 
competent medical proof that such employee is unable to perform her regular duties for the period of such 
disability, not to exceed one (1) year in duration. For these purposes, the President or his designee may 
require suitable medical evidence from the employee's physician at such employee's expense and/or may 
require that the employee be examined by a physician chosen by the County at the County's expense, or 
both. 

 
(b) Parenting Leave, A leave of absence without pay for the purposes of child rearing, necessitated by 
children residing with the employee, shall be granted for a period of up to six months. Once granted such 
leave may not be extended and will be granted only twice during an individual's term of employment 
regardless of the time used during such leave of absence. The cumulative total time off for one or both 
leaves shall not exceed six (6) months. Such leaves must be presented in writing to the department head at 
least thirty (30) calendar days in advance of the commencement of the child rearing leave. 

 
An employee on a child rearing leave will notify the department head of his intention to return to work at least 
thirty (30) calendar days prior to the expiration of the leave of absence. 
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An employee returning to work after a child rearing leave shall return to the same department the employee 
left, if available, and shall be returned to the same step the employee occupied when the leave commenced. 

 
It is further agreed, that any employee to be eligible for child rearing leave, must exhaust all accumulated 
leave time except sick leave prior to commencing such leave of absence. Upon return to work from the 
leave, all sick leave credits, as well as other contractual rights which were accumulated or effective on the 
commencement date of the leave, shall be restored on the date the employee returns to work. 

 
Sick Leave and Vacation Leave  Employees granted maternity leave pursuant to this section shall be 
permitted to reduce the amount of leave without pay by the use of any and all accumulated sick leave and 
vacation leave credits as may be available to them. 

 
Section 31.3 Substantiation of request for sick leave or leave without pay  A certificate is required from the 
employee's personal physician specifying: 
 

1. The date that the employee is no longer able to carry out all normal assigned duties; 
 

2. The expected date of confinement; and 
 
3. The date the employee may return to duty shall accompany the request whether it is for sick 

leave (Form PO‑19) or for leave without pay (Form PO‑18). 
 
In those instances where the duration of certified absence will utilize the employee's sick leave balance, and in 
addition, a period of leave without pay, both the PO‑19 and PO‑18 should be completed at the same time and 
the above certificate used to substantiate both requests. 

 
Section 31.4 Leave because of extended illness  When an employee has exhausted all of his sick leave 
credits, and is still incapacitated and unable to perform the duties of his position, or if the attending physician has 
recommended a period of rest and convalescence, the President or his designee shall grant leave of absence 
without pay for a period not to exceed one year, subject to extension pursuant to County Civil Service Rules, 
such decision shall not be arbitrary or capricious. 
 
Section 31.5 Leave for war work A permanent employee, may in the discretion of the President or his designee, 
be granted a leave of absence without pay for a period of time, not to exceed one year*n to enter the service of 
the Federal Government or its associated powers in time of war or to engage in war industries for the United 
States or its associated powers. Such leave of absence, in the discretion of the President or his designee, and 
with the approval of the Board of Trustees, may be renewed for additional periods, not exceeding one year in 
each instance without requiring such person to return to his position in the Civil Service between successive 
leaves; provided, however, that no such renewal of a leave of absence without pay shall extend beyond six 
months after the termination of the war. 
 
Section 31.6 Education leave for veterans Any veteran who is qualified to receive education or training or 
vocational rehabilitation under the provisions of any Federal or New York State Law, shall be granted leave of 
absence without pay for the period of such education or training or vocational rehabilitation, provided that the 
attendance of veteran is required at times that will preclude employment in his County position. Such leave of 
absence shall not extend beyond a period of four years, nor beyond the period for which the veteran shall be 
eligible to continue the education or training or vocational rehabilitation. It shall terminate at any time that the 
veteran ceases actual attendance at the classes or courses required by the education, training or rehabilitation 
program. A veteran who has been on such leave of absence shall be reinstated to his position provided he makes 
application for such reinstatement within sixty (60) days after the termination of such leave of absence. He may 
be reinstated at any time after such sixty (60) day period and within one (1) year after termination of such leave of 
absence in the discretion of the President or designee. 
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Section 31.7 Leave for educational purposes Within the sole discretion of the President or his designee and 
upon approval of the Board of Trustees, permanent employees may be granted leave of absence without pay for 
a period not to exceed two years for the purpose of acquiring additional education and training that will increase 
the usefulness and efficiency of the employee in his position. 
 
Section 31.8 Leave of absence to serve another position in the County service  Leave of absence without 
pay may be granted by the President, at his sole and exclusive discretion, to a permanent employee to enable 
such employee to serve in another position in the County service.  This leave shall be limited to no longer than 
four (4) years, at which time the permanent employee relinquishes all right of recall to that position. 
 
Section 31.9 Leave of absence to accept employment outside the County service Leave of absence shall 
not be granted to an employee to accept employment outside the County service. 
 
Section 31.10 Leaves for other reasons. Leave of absence without pay, for reasons other than those cited in 
this provision, shall be granted by the President or his designee only in unusual circumstances, which in the 
judgment of the President or his designee justifies the granting of such leave. Requests for such leave and the 
recommendation of the President or his designee shall be submitted to the Board of Trustees, and the granting of 
such leave shall be subject to the approval of the Board of Trustees. 
 
ARTICLE 32: HOLIDAYS 
 
Section 32.1 The members of the bargaining unit who work ten (10) months each year will be permitted to 
observe the holidays set forth in the academic calendar adopted by the Board of Trustees. 
 
Section 32.2 Regarding those members of the bargaining unit who work twelve (12) months each calendar year, 
it is understood that such employees will observe the following twelve (12) holidays observed the County, 
namely: 

1. New Year's Day    7.  Labor Day 
2. Martin Luther King Day   8.  Columbus Day 
3. Patriot's Day     9.  Election Day 
4. Good Friday         10.  Veteran's Day 
5. Memorial Day        11.  Thanksgiving 
6. Independence Day       12.  Christmas 

 
Section 32.3 Effective upon the signing of this agreement, if such twelve (12) month employee is required to 
work on a holiday listed above in Section 2, he shall receive one and one‑half (½) hours compensatory time for 
every hour worked on the holiday. 
 
Section 32.4 Holiday Closing.  If the college chooses to be open for a holiday as listed in Section 32.2, or to be 
closed for a specific amount of time (i.e., Christmas shutdown), then the professional staff shall be able to 
accumulate additional work hours in order to be able to take this time off.  This schedule to accommodate hours 
shall be approved by the administrator's supervisor and will be accumulated for the sole purpose of being utilized 
during the designated college closing.  The total time to be accumulated in this bank cannot surpass the total 
number of hours necessary to accommodate the administrator's time off during this closing.  This bank will not 
carry from year to year and the time accumulated can only be used for the specific purpose of a holiday closing. 
 
ARTICLE 33: VACATION PROGRAM 
 
Section 33.1 Vacation credits will be granted to each employee who is employed on a twelve-month basis as 
follows: 
 
 
 

  
Service Period  

  
Credits Per Year 

  
 Accruals 

  
 0-14 years 11 months 

  
20 days 

  
6.16 

  
15-22 years 11 months 

  
25 days  

  
7.7 

  
23-26 years 11 months 

  
30 days  

  
9.24 

  
27 years and after 

  
1 additional day per year to maximum 35 days 
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Section 33.2 Employees will take their respective vacations subject to the approval of the President or his 
designee. 
 

Employees requests to utilize vacation credits submitted at least thirty (30) days in advance will be deemed 
granted unless employee is notified in writing at least seven (7) days after the date of such request. The College 
shall not refuse a vacation request solely because of failure to comply with the time limits. 
 
Section 33.3 Accumulated unused vacation days. Effective with the County‑established leave accrual date, 
employees will be allowed to accumulate unused vacation days as follows: 
 

 
 
 
ARTICLE 34: SABBATICAL LEAVE 

 
Requirements and Committee Composition.  An administrator may request sabbatical leave after six (6) 

consecutive years of service. Sabbatical leaves may be used for planned travel, study, formal education, 
research, writing and other experiences of professional value. Sabbatical leaves shall be granted for one (1) year 
at one‑half (½) salary or one‑half (½) year at full salary. During the period of sabbatical leave, the administrator 
shall retain all the rights and privileges of a full‑time, on campus administrator. All fringe benefits such as 
retirement, insurance and the like shall continue in effect during the sabbatical period. An administrator returning 
from a sabbatical leave shall have the right to return with seniority rights to the administrative unit he left. The 
period of sabbatical shall be credited as service for retirement and the granting of increments. All requests must 
be made in writing and presented to the Administration College Sabbatical Leaves Committee no later than 
February 1st for a sabbatical commencing in the Fall Semester and September 1st for a sabbatical commencing 
in the Spring semester. Such requests must include an outline of the administrator's program, relationship to his 
professional responsibilities at the College and the manner whereby the program will improve his value to the 
College. Such requests will be made to an equal number of eight (8) representatives, four (4) from the 
administration and four (4) from the College. (The Administrator's President will appoint said Administrator 
representatives). The Committee will forward these recommendations to the President of the College. The 
President of the College will act on requests for sabbaticals with the Board of Trustees. The Board will act on 
requests for sabbaticals commencing with the Fall Semester no later than May 1st and no later than December 
1st for sabbaticals commencing with the Spring Semester. The decision of the President will be final and 
non‑grievable. 
 

Within thirty (30) days upon return, the administrator shall submit to the President and the College Sabbatical 
Leaves Committee a written report of his accomplishments while on sabbatical leave. If the administrator fails to 
return to Erie Community College and complete one (1) year of full service, he must repay the full amount of 
money received while on sabbatical leave. 
 

Within its budgetary limitations, the College shall grant sabbatical leaves in an amount of no less than one 
(1) sabbatical leave of a full‑time administrator every other academic year, commencing with September 1, 
1986‑August 31, 1987. 

  
1‑4 years 11 months 

  
45 days or 360 hours 

  
5 years 

  
50 days or 400 hours 
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ARTICLE 35: HEALTH INSURANCE 
 

CONTRACT AGREEMENT 
 

September 4, 2003 
 

 
Amend health insurance provisions of the collective bargaining agreement, to take effect after ratification 
of this agreement, by deleting current provisions and substituting the following: 

 

1. Current employees and employees who retire after the effective period of the collective bargaining 
agreement (“future retirees”) shall have a single provider for health insurance.  Employees shall have 
a choice among three (3) insurance products:  the Enhanced Plan, the Core Plan, or the Value Plan.  
Future retirees and retirees since January 1, 2003 shall have the Core Plan, except as indicated in 
paragraph 9 herein.  The health care provisions of this agreement are retroactive for eligible 
employees who retire on or after January 1, 2003. 

2. For employees hired prior to January 2, 1993, the employer shall pay one hundred percent of the 
monthly cost of the Core Plan health insurance product.  For employees hired on or after January 1, 
1993, the employer shall contribute ninety-five percent (95%) of the monthly cost of the Core Plan 
health insurance product.  For employees hired after September 1, 2007, the employer shall contribute 
eight-five percent (85%) of the monthly cost of the Core Plan health insurance plan. 

3. In addition, employees who chose the Enhanced Plan shall pay the difference in the cost between the 
Core Plan and the Enhanced Plan.  An employee required to contribute 5% towards health insurance, 
shall pay 5% of the monthly cost of the Core Plan, plus the difference between the Core and the 
Enhanced Plans.  For employees hired after September 1, 2007, who choose the Enhanced Plan, 
shall pay fifteen percent (15%) of the difference in the monthly premiums cost of the Core Plan plus 
the difference in the cost between the Core Plan and the Enhanced Plan. 

4. For employees who chose the Value Plan, the employer shall deposit fifty percent (50%) of the 
difference in the monthly premium cost between the Core Plan and the Value Plan in an I.R.S. Section 
105-h account.  Monies deposited in such account shall roll over year to year until expended, or until 
the employee’s death, at which time any unexpended funds shall revert to the County.  For employees 
hired after September 1, 2007, who choose the Value Plan, shall have deposited fifty percent (50%) of 
the difference in the monthly premiums cost of the Core Plan net of the fifteen percent (15%) required 
employees contribution and the monthly premium cost of the value plan in an I.R.S. 105-h account. 

5. The employee will bear the expense, through bi-weekly payroll deductions, of any amount in excess of 
the employer contribution. 

6. Open Enrollment:  Employees may select from among the insurance plans, annually, during the open 
enrollment period.  The open enrollment period will take place after the annual rates are received from 
the insurance provider. 

7. The negotiated provisions of the collective bargaining agreement regarding dental coverage will 
remain in effect. 

8. The negotiated provisions of the collective bargaining agreement regarding health insurance waivers 
shall remain in effect. 

9. (a)   Pre-65 Retirees:  The employer shall pay seventy-five percent (75%) of the monthly premium 
single, family or double rate for the Core plan for eligible employees who retire from County until age 
65.  The employer shall pay seventy-five percent (75%) of the monthly premium family rate for the 
Core Plan for families of eligible employees who retire from County service until age 65, upon written 
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proof of family status.  The employer shall pay higher percentages of the monthly premiums if the 
retiree meets the conditions set forth in paragraph 13 herein.65.                                       
(b)   The employer shall pay seventy-five percent (75%) of the monthly premium family rate for the 
Core Plan for families of eligible employees who retire from County service until age 65, upon written 
proof of family status.  The employer shall pay higher percentages of the monthly premiums if the 
retiree meets the conditions set forth in paragraph 13 herein.  All other employer contributions shall be 
eliminated. 

10. The negotiated provisions of the collective bargaining agreement regarding continued health 
insurance coverage in certain circumstances (for example:  injury or illness) shall remain in effect. 

11. The negotiated provisions of the collective bargaining agreement for eligibility for health insurance 
coverage for employees, and employees who retire under this agreement, shall remain in effect. 

12. The negotiated provisions of the collective bargaining agreement concerning union participation in, or 
cooperation with the County, to reduce the cost of health care insurance shall remain in effect. 

13. The employer shall pay seventy-five percent (75%) of the monthly premium Core Plan rate for eligible 
employees who retire from County service with 1600 hours or less of accumulated sick leave.  
Employees with other accumulated sick leave shall have their health insurance premiums paid at the 
following percentages: 

 Employees who retire with 1700 hours accumulated shall receive 80%. 
 Employees who retire with 1800 hours accumulated shall receive 85%. 
 Employees who retire with 1900 hours accumulated shall receive 90%. 
 Employees who retire with 2000 hours accumulated shall receive 95%. 
 Employees who retire with 2100 hours accumulated shall receive 100%. 
 
 Employees hired after September 1, 2007, the employer shall pay seventy-five percent (75%) of the 

monthly premium Core Plan rate for eligible employees who retire from County service with 1700 hours 
or less of accumulated sick leave. Employees with other accumulated sick leave shall have their health 
insurance premiums paid at the following percentages: 

 
 Employees who retire with 1,800 hours accumulated shall receive 80%. 
 Employees who retire with 1,950 hours accumulated shall receive 85%. 
 Employees who retire with 2,100 hours accumulated shall receive 90%. 
 Employees who retire with 2,250 hours accumulated shall receive 95%. 
 Employees who retire with 2,400 hours accumulated shall receive 100% 
 
 Core Plan – For employees hired after September 1, 2007, the employer shall contribute 85% of the 

monthly cost of the Core Plan heath insurance plan. 
 
 Enhanced Plan – For employees hired after September 1, 2007, who choose the Enhanced Plan, shall 

pay 15% of the difference in the monthly premiums cost of the Core Plan plus the difference in the cost 
between the Core Plan and the Enhanced Plan. 

 
 Value Plan – For Employees hired after September 1, 2007, who choose the Value Plan, shall have 

deposited 50% of the difference in the monthly premiums cost of the Core Plan net of the 15% required 
employees contribution and the monthly premium cost of the value plan in an I.R.S. 105-h account. 

 
 The County shall provide single, double, or family coverage.  Family coverage will be provided upon 

written documentation.  All other employer contributions shall be eliminated. 
 
14. Employees who retire under this agreement may exchange accrued compensatory time and/or 

vacation time for sick credits at the time of retirement up to a maximum of 2100 hours (2400 hours for 
those hired after 9/1/07).  The maximum annual accruals for sick leave shall be eliminated. 
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15. The County shall provide a retirement incentive for the following calendar years in the following 
amounts.  The relevant amount is payable only to those employees who retire in the stated calendar 
year; they are not cumulative: 

  2003   $5,000 
  2004   $4,000 
  2005   $3,000 
  2006   $2,000 
  

 This incentive shall be placed in an I.R.S. Section 105-h account.  Monies deposited in such account 
shall roll over from year to year until expended, or until the employee’s death, at which time any 
unexpended funds shall revert to the County.  This incentive expires on December 31, 2006.  It will not 
be offered to anyone retiring after December 31, 2006.     

16.     IPA requests will be deemed granted if not denied at least seven (7) days in advance in writing by the 
administrator’s supervisor and senior executive staff.  Administrators who have accumulated 2100 sick 
hours shall be paid straight time in lieu of IPA accumulation when required to work in excess of the 80 
hours per pay period.  It is understood that any change in the article dealing with accumulated sick 
hours (Article 35) shall pertain. 

17.     This proposal was accepted by all appropriate parties approved and/or ratified by AAECC on 
September 11, 2003, the Erie County Legislature, and the Board of Erie Community College. 

18. The attached health benefit summaries cannot be changed without the approval of the labor-
management health insurance panel, the format of which is to be determined by mutual agreement.     

Section 35.1 
Effective immediately, the Association agrees to participate in any future efforts to reduce the costs of health 
insurance. 

 
In the event an employee is disabled from work by accident or illness, the Employer agrees to continue his 
health insurance coverage for the length of his accumulated sick leave, plus 90 days thereafter. 

 
In the event an employee is disabled from work due to pregnancy, the employer agrees to continue her 
health insurance coverage for the length of her accumulated sick days, plus 120 days. 

 
Dental:  The employer shall provide the GHI Spectrum 2000 Full Basic (diagnostic and preventive) Dental 

Plan for each employee covered under this contact in accordance with the type of coverage (single or family) 
desired by the employee.  The employer shall pay $5.03 per month for single coverage and $22.45 per month for 
family coverage.  Any premium costs above those costs set forth in this section shall be paid by the employee on 
a biweekly payroll deduction.  Effective 1/1/97 employees in the AAECC shall receive the GHI preferred for their 
dental insurance with a cap of $10.44 for singles and $41.08 for family. 
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Section 35.2 Insurance Waiver during the annual health coverage open period effective beginning June 1st, 
1986 and for all such open periods thereafter, employees who desire to withdraw from any County health 
insurance coverage shall be permitted to so withdraw upon signing a waiver which is counter signed by the 
Director of Human Resources and the Commissioner of Erie County Personnel. Administrators eligible for paid 
medical and dental insurance may waive coverage and receive cash payment in-lieu-of-the benefits. The 
Administrator who waives family coverage will receive $100.00 per month. An employee who waives single 
coverage will receive $67.00 per month. 
 
Following the effective date of such withdrawal, the employee shall receive each month thereafter a payment of 
$100 in lieu of such coverage for each calendar month of such withdrawal. Each monthly payment shall be 
included in the last paycheck of each calendar month. Employees who so withdraw shall have the option of 
rejoining the plan only during any subsequent open period. 
 
Employees utilizing this option shall sign a waiver form which shall include a clear acceptance of the 
responsibility of such a withdrawal by the employee and shall also include a release of liability for both the County 
and the Association from any claims arising from such withdrawal. 

 
Section 35.3 Full-time and R.P.T. employees will be eligible for coverage the first day of the month following one 
(1) month of employment.  
 
WAIVER OF INSURANCE 
 

I, hereby for myself, my heirs, executors and administrators, waive my rights to health 
insurance coverage pursuant to the collective bargaining agreement between the County of Erie and the 
Administrator's Association of Erie Community College and I release any and all rights and claims I may have 
against the County of Erie, the Administrators Association of Erie community College and their respective 
representatives as a result of the waiver of insurance coverage to which I was previously entitled. Furthermore, it 
is understood that once this withdrawal of insurance coverage is in effect, I may not reenter the insurance plan 
until the next open period. 
 
Director of Human Resources                                              
 
Commissioner of Personnel  
                            
 
ARTICLE 36: RETIREMENT PLAN 
 

The County shall provide retirement plans known as "The New Career Retirement Plan" or the 
"Coordinated‑Escalator Plan," whichever is applicable to all employees of the bargaining unit who are eligible 
under the law. 

 
 
ARTICLE 37:  COLLEGE COURSES‑TUITION WAIVER 
 

Employees upon approval of the President or his designee may be permitted to register for and attend tuition 
waived, any course on any campus provided space exists, provided admission to the course does not affect an 
escalation of the instructor's compensation, provided that a minimum enrollment of 15 has been met without the 
tuition waiver registration of any employee, and provided that such attendance in no way interferes with his/her 
official duties. See Article 56 Tuition Assistance and Reimbursement 
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ARTICLE 38: PROBATIONARY PERIOD 
 
Section 38.1 The first 52 weeks of employment in a position within the bargaining unit will constitute a 
probationary period during which time the College and/or County may in its exclusive discretion terminate such 
employee with 30 calendar days written notice provided, however, there shall be no time period notice 
requirement where the termination is for just cause.  It is agreed and understood that any employee so 
terminated, i.e., by 30 calendar days notice or just cause, shall have no right to grieve or otherwise invoke any 
provision this Agreement in challenging said termination. 

 
Section 38.2 Employees who have successfully passed their 52 week probationary period and are appointed to 
another administrative position shall serve six (6) month probation in another position. It is agreed and 
understood that the employee will be granted a leave of absence to serve in another position in the college. The 
leave of absence shall be granted while the employee completes the probationary period. The leave of absence 
shall be terminated upon the permanent appointment to the new position. 
 
 
ARTICLE 39: TEMPORARY ASSIGNMENTS 
 
Section 39.1 Temporary assignments. An employee temporarily assigned by the President or his designee to a 
higher level encumbered position during a continuance of a temporary emergency not in excess of thirty (30) 
consecutive calendar days, as prescribed under Section 61 of the Civil Service Law, shall not be eligible for a 
salary increase. This includes assignments for vacation substitutes and for training purposes. Effective on the 
31st day of the temporary assignment, the employee will be paid at the new rate until his return to his prior 
assignment. 
 
Section 39.2 Temporary promotions. Temporary promotions covering actual service in positions of employees 
who are on authorized leave will be granted salary increases. 
 
Section 39.3 Temporary Assignments Retrenchment.  Employee’s temporary appointed by the President to a 
temporary position will not be entitled to retrenchment rights under Article 10 until they have completed a 52 week 
probationary period.  Example:  Employee is appointed to a job group 13 from a job group 12 does not have the 
right to bump a job group 13.  The employee in question continues to accumulate seniority in their permanent 
position and job group while serving in the temporary position.  On the first day of the 53rd week the temporary 
assigned individual begins to accumulate seniority in the job group they were temporary appointed.  (Normal 
administrative advancement and steps do pertain). 
 
 
ARTICLE 40: GRIEVANCES AND ARBITRATION 
 
Effective upon the signing of this Agreement: 
 
Section 40.1 Definitions 
 

A. "Grievance" shall mean any claimed violation, interpretation or inequitable application of this  Agreement. 
This tern does not include, by way of example only and without limitation, any matter  involving any employee's 
rate of compensation, retirement benefits, Rules for the Classified Civil service of the County of Erie, exercise of 
any Management prerogative not inconsistent with the terms of this agreement, any matter which is otherwise 
reviewable pursuant to law, any statute or ordinance or any rule or regulation having the force and effect of law. 
 

B. "Day" refers to calendar day and not work day. 
 
C. "Work day" shall mean all days other than Saturdays, Sundays and legal holidays. Saturdays, Sundays 

and legal holidays shall be excluded in computing the number of legal days in which action must be taken in any 
stage of the grievance procedure. 
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Section 40.2 Rights of the Parties 
 

A.  Each party shall have access upon written demand to the other, to written statements or records 
 which are presented as evidence by the other party at an arbitration hearing at least five (5) working 
 days in advance of such hearing. 
 

B.  The County Division of Labor Relations shall receive a copy from the Association of any written  grievance 
within five (5) days of filing such a grievance. 
 
C. The County, association and/or grievant shall have the right to submit briefs to support or refute 

 allegations of any party. 
 
D. The time limits set forth in this article are of the essence. They may, however, be extended by mutual 
agreement of the parties. The failure of the grievant to proceed within the time limit set forth shall terminate 
the grievance at that step. The failure of the Employer to answer within the time limit set forth requires the 
grievant to proceed to the next step of the grievance procedure within a timely fashion as though the grievant 
had received a timely answer from the Employer. 

 
E. A grievant shall have the right, if he so desires, to be represented by the Association at the first  step of 
the grievance procedure. 

 
Section 40.3 Grievance Procedure 
 
Step 1 The employee aggrieved or Association or group Association members shall present his or their grievance 
in writing, on a form to be provided, signed by the grievant setting forth the date, time and place of the alleged 
grievance, facts of the grievance, the particular section of the Collective Bargaining Agreement, and the relief 
sought and the names of the individuals aggrieved if filed by the Association or group of its members to the 
President of the College or his designee within ten (10) working days from the occurrence of the grievance or 
when the grievant knew or should have known of the fact situation giving rise to the grievance. At the written 
request of the grievant, the President or his designee, if such request is made simultaneously with the filing of the 
grievance, shall hold an informal hearing within ten (10) working days after receiving such written request. The 
President or his designee shall render a decision in writing within ten (10) working days of the receipt of the 
grievance or date of hearing, whichever is later. 
 
Step 2 If the employee is not satisfied with the disposition of the grievance at the preceding step, it is agreed, (a) 
that the employee may appeal the grievance within ten working days of the President's decision or when such 
decision should have been made, whichever is sooner.  In Step 1 to be considered by the County Labor 
Relations Committee and the Association Committee; (b) that regularly the Association Committee and the 
County Labor Relations Committee shall schedule a meeting at a mutually convenient time and place; © that 
such grievance or grievances will be submitted to the Director of Labor Relations of the County by the 
Association at least ten working days before a scheduled meeting is scheduled reflecting such grievances and 
which the Union desires to be considered at the meeting; (d) that the Association Committee (as above 
mentioned) will consist of no more than three representatives of the Association to be designated in writing to the 
employer by the Association, that the County Labor Relations Committee will consist of no more  than two 
representatives to be designated by the County and one representative designated by the President of the 
College.  Following the submission of the grievance to Step 2, the Director of Labor Relations along with the 
Association Committee must meet to render a decision on the grievance within 20 working days of it being moved 
to Step 2.  
 
Step 3: Prior to moving a grievance to arbitration, the Union and the County will attempt to meet within 10 
working days after the 20 days have elapsed for Step 2, in order to try to achieve a satisfactory solution. If an 
agreed settlement is not forthcoming at Step 3 the grievance will automatically be moved to arbitration pending 
the approval of the grievance committee. 
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Section 40.4 Arbitration Procedure 
 

A. If the Association Committee in Step 2 of the grievance procedure is not satisfied with the disposition of 
the grievance rendered by the County Labor Relations Committee at such second step meeting, such 
decision may be appealed to arbitration within ten (10) working days of the disposition. 
 
B. The arbitrator may be selected by mutual agreement between the parties. 

 
C. In the event the parties fail to mutually agree upon an arbitrator, either party will have the right to request 
a list of the names of five (5) arbitrators from the New York State Public Employment Relations Board. Upon 
the receipt of such list, each party will strike two (2) names from the list and the remaining name will be the 
arbitrator to be designated to hear the grievance. 

 
D. The arbitrator's decision shall be rendered within thirty (30) days of the hearing or within thirty (30) days of 
the receipt (30) days of the written position of both parties. As timely arbitration decisions are in the best 
interest of both parties, it is agreed that if a decision is not rendered within the above stated time limits, both 
parties will mutually contact the arbitrator to expedite the award. 

 
E. The cost of any arbitration hearing will be borne equally by the parties of this Agreement. 

 
F. The decision of the arbitrator shall be final and binding on both parties. 

 
Section 40.5 Time Limit Extensions.  Any and all time limits stated herein may be extended by mutual, written 
agreement between the parties.  Both the Union and the Employer agree not to withhold agreement to a 
reasonable extension of Grievance Procedure time limits. 
 
ARTICLE 41:  DISCIPLINE AND DISCHARGE 
 
Section 41.1 Full‑time employees having completed their probationary period with the college shall retain their 
respective positions during good behavior, competent and efficient service and shall not be removed except for 
just and proper cause. 
                                        
Section 41.2 The Employer recognizes and subscribes to the philosophy under appropriate circumstances of 
progressive discipline including: a) verbal warning b) written warnings c) suspension and d) dismissal. 
 
Section 41.3 Dismissal or Suspension 
 

1. Whenever charges against an employee covered by this section are of a serious nature and could result in 
the dismissal or suspension of said employee, the charges shall be in writing and signed by the President or 
his designee in his absence. 

 
2. A copy of the charges shall be served on the employee and the Association at least fifteen (15) work days 
prior to the date of the scheduled hearing.  An employee so charged may submit a written answer if he 
chooses to do so. 

 
3. The person so charged may, prior to the hearing, be suspended by the President of the College  until the 

 determination of the charges. 
 

4. The hearing shall be conducted by the President or his designee. The employee charged may appear in 
person and must be represented by a member of the Union, it being understood that the Association 
representative may appear and participate in such hearings. At the hearing the employee will have the right 
to call witnesses, present evidence on his behalf and conduct a cross examination of all witnesses appearing 
against him. The formal rules of evidence shall not apply.  The Director of Human Resources will conduct the 
hearing.  Prior to submitting a report and recommendation to the President, the Director of Human 
Resources will consult with the Erie County Director of Labor Relations. 
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5. If the hearing officer is a designee of the President, he shall submit his report and recommendations to the 
President in writing. The President is in no way bound by this report and recommendations. 
 
6. Recognizing the fact that members of the AAECC union supervise other members of the AAECC union, it 
is necessary that progressive discipline begin with the supervisor initiating the progressive steps necessary 
to correct the problem.  To this end, it will be the responsibility of the supervising administrator to initiate the 
progressive discipline by discussing the problem with their staff member.  At the same time that this occurs, 
the supervising administrator will notify both the senior executive staff supervisor and the employee in writing 
of the initiation of this verbal warning.  (This notification will not be considered the written warning.) 

 
 
ARTICLE 42: SALARY PROVISIONS 
 
Section 42.1 Separation from the College Following separation from the college due to retirement, resignation or 
termination, the following provisions shall apply: 

1. Vacation: The employee shall be compensated at his/her hourly rate for any and all accrued vacation time. 
2. Compensatory Time: The employees shall be compensated at his/her hourly rate for all accrued 

 compensatory time up to the maximum allowed. 
3. Sick Leave: As set forth in Article 30, Sick Leave Incentive 

 
The salary schedule for the period September 1, 2003 through August 31, 2007 is contained in Appendix "B" and 
which is attached hereto and made a part hereof. 
 
ARTICLE 43: SALARY AND INCREMENT RULES 
 
Section 43.1 Definitions 
 

1."Positions" means one of the positions included under one class title in the Plan of Class Titles and Salary 
Ranges. 

 
2. "Class" means a group of similar positions included under the same title in the Plan of Class Titles and 
Salary Ranges. 

 
3."Salary Range" means the range of compensation, from base to the top step of each class, excluding 
longevity steps, as appearing in the Plan of Class Titles and Salary Ranges. 

 
4."Job Group" means a group of classes of positions allocated to the same salary range in the Plan of Class 
Titles and Salary Ranges. 

 
5."Increment" means the annual increment as provided in the table of increments for Job Groups in 

 the Plan of Class Titles and Salary Ranges. 
 

6. "Increment Step" means the point in the increment scale reached through successive periods of actual 
service, as designated in Steps 1, 2, 3, 4, 5, 6, 7, and 8 in the Plan of Class Titles and Salary Ranges. 

 
7. "Actual Service" means active service in the position after deduction of any periods of leave without pay. 

 
Section 43.2 New Appointments 
 

1. An employee appointed to a position in a class title shall be paid the minimum rate established for 
 the class appearing in the Plan of Class Titles and Salary Ranges; except 
 
2. Where recruitment difficulties are sufficiently substantiated, the College President and the Board of 
Trustees may request an appointment beyond the first step established for the position. However, such 
requests must receive prior authorization by the County Executive and Commissioner of Personnel before 
appointments can be made.  
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Section 43.3 Promotions 
 

1. An employee, promoted to a position in a higher job group, shall receive a salary at the increment 
 step in the range for the higher position which is nearest, but not less than: 
 

$300.00 for promotions to Job Groups VI, VII, VIII, IX 
$400.00 for promotions to Job Groups X, XI, XII, XIII 
$500.00 for promotions to Job Groups XIV, and higher above 

 
2. A promotion shall be defined as the appointment to a position at the College covered by this agreement 
which would result in an increase in pay as set forth above during the year in which the promotion occurs.  
Furthermore, the placement to an increment step must be such that the employee will make more money in 
the year following the promotion than would have occurred had the promotion not been forthcoming.  The 
effective date of the appointment shall be the Board of Trustees appointment date. 

 
 
Section 43.4 Demotions 
 

1. A permanent employee who accepts appointment to a position that is in a job group lower than the job 
group of the position in which he is serving shall upon appointment to the lower position receive a salary at 
the increment step in the salary range in the lower job corresponding to the increment step reached in his 
former position. 

 
 
Section 43.5 Reinstatement 
 

1. A permanent employee who has been laid off and subsequently reinstated from a preferred list pursuant to 
civil service rules shall be reinstated at the same salary step as received at the time of layoff. 

 
2. A permanent employee who has resigned and is subsequently reinstated pursuant to civil service 

 rules may be reinstated at the same salary step received at the time of resignation. 
 

3. An employee who is promoted temporarily or provisionally to a higher position and who is returned to his 
position in a lower grade, shall upon return to the lower position receive a salary at the increment level he 
would have reached had he continued to serve continuously in that position. 

 
 
Section 43.6 Reallocation 
 

1. Upon the reallocation of a class of positions to a higher job group, the employees serving in the 
reallocated positions shall receive a salary at the increment step in the higher job group that corresponds 
with the increment step in which they were serving in the lower group. 

 
 
Section 43.7 Reclassification 
 

1. When an employee class title is reclassified to a higher title and job group, it shall be considered a new 
position and a promotion. The salary will then be determined in accordance with the salary rule on 
Promotions. 

 
 

Section 43.8 Annual Increments 
 

Increments are recommended by the President of the College or his designee on the basis of merit and 
recognition for measuring up to the College's work performance and attendance standards. 
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 1. The regular increment dates for employees in the bargaining units shall be September 1, providing they 
have the required period of actual service. 
 
2. Members of the bargaining unit appointed, promoted or reinstate on or after September 1 and prior to 
February 1 will receive their first salary increment on the following September 1 and every September 1 
thereafter. 
 
3. Members of the bargaining unit appointed, promoted or reinstated on or after February 1 will not  receive a 
salary increment on September 1 of that year; however, they will receive the first salary increment on 
September 1 of the following year and every September 1 thereafter. 

 
4. In computing annual increment eligibility when appointments are made on September 1 and the  day falls 
on a holiday or non‑scheduled work day, the increment period will include these days. 

 
5. Because of payroll procedures that enable the County to have a regular payday throughout the year, the 
increment eligibility period and pay periods may not at all times coincide. In such cases,  the increment date 
is the first day of the respective pay period during which September 1 falls. 

 
6. Approved leaves of absences without pay over five (5) continuous months during the increment  year shall 
constitute an interruption of continuous service for computing yearly increments. 

 
Section 43.9 Longevity Pay 
 

1. Effective 9/1/96 the length of time between longevity steps will be reduced from five years of  continuous 
service to four years. 

 
2. Longevity increments. The employee will move to the next longevity step at the end of 4 year of  service at 
the current step. 

 
3.  Again, on the completion of another four continuous years of service, in the same class title, the 

 employee will receive a third longevity increment. 
 

4. In computing longevity increment eligibility, when appointments are made on September 1, and  the day 
falls on a holiday or non-scheduled work day, the increment period will include these days. 

 
  5. Because of payroll procedures that enable the County to have a regular payday throughout the year, the 

increment eligibility period and pay periods may not at all times coincide. In such cases,  the increment date 
is the first day of the respective pay period during which September 1 falls. 

 
6. Longevity increments are one‑half (½) the annual increments in the Job Groups and Salary Ranges as 
reflected in the Administrators Salary Plan, Appendix B and for the "Class Titles" listed in Appendix "A". 
 
7. The rules and procedures for implementing the Longevity Pay Plan are outlined in the Salary  
Rules issued by and on file in the Office of the Commissioner of Personnel. 
 

 
Section 43.10 Professor Department Heads Stipend 
 

The practice of paying the current annual stipend to Professor Department Heads over and above their 
annual salary will be continued during the lifetime of this Agreement for reporting in and working the week 
prior to the beginning of the academic year and for reporting in and working the week following the academic 
year.  Total hours worked for both weeks not to exceed 80 hours. 
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Section 43.11 Pay Periods and Pay Checks 
 

1. The salary of each full‑time member shall be paid on a bi‑weekly basis. Each 10 month member shall 
upon written notice three (3) weeks prior to the first pay period of each academic year have the option of 
receiving his salary in 21 payments (10 month basis) or 26 weeks payments (12 month basis) . Notification of 
this option, and a printed form for this purpose shall be given when hiring agreements are made. 

 
2.  The College will make appropriate arrangements to forward 10 month Association members' salary 
checks for pay days that occur outside the academic year, postage being absorbed by the College. 

 
3. Any payroll deductions shall be made in uniform increments. 

 
Section 43.12 The county/college agrees to participate in the TIAA/SRA payroll deduction program providing that 
there is absolutely no cost for the program incurred by either the county or the college. 
 
 
ARTICLE 44: REGULAR PART‑TIME EMPLOYEES 
 
A Regular Part-Time Employee (RPT) is an employee who regularly works 20 or more, but less than 40 hours per 
week who is paid an hourly rate for every hour actually worked based upon their applicable annual salary in the 
appropriate job group designated for their respective position(s).  Effective September 1, 2007, RPT employees 
shall be entitled and receive one-half of all benefits afforded to full-time employees in terms of leave accruals.  
Employees hired after September 1, 2007, will have a choice of having the core or value single coverage paid for 
at 100% or 50% of the core or value family coverage for Health Care.  Current employees in an RPT position will 
continue to receive health and dental coverage as well as leave accruals as prescribed within this collective 
bargaining agreement.  (No change to existing coverage). 
 
Current regular part-time employee’s benefits shall be continued at the same level as that which was provided for 
since 1/1/91.  Employees hired after September 1, 2007, shall receive the same benefits except for the change in 
health care included in this article. 
 
 
ARTICLE 45: GRANT ADMINISTRATION 
 
The Administrators responsible for the administration of grants will be expected to administer such grants 
pursuant to the terms of the grant. The Administrators will be expected to attend the necessary meetings in the 
administration of such grants and make necessary trips regarding such grants upon the approval of the 
President. It should be fully understood that the budgetary control of all grants rests with the President of the 
College. 

 
 
ARTICLE 46: PART TIME TEACHING ASSIGNMENTS 
 
The Administrators will be given every consideration to teach in an open part-time position or any campus if the 
administrator is qualified in the particular discipline and providing the provisions of the Collective Bargaining 
Agreement between the county/college and the Faculty Federation of Erie Community College are successfully 
adhered to.  Pay for such work shall be as set forth in the agreement with FFECC.  Prior to teaching classes 
during his or her normal work day, an administrator must obtain written permission by an Associate Vice 
President, Executive Vice President or the President of the College.  Declinations will neither be arbitrary or 
capricious. 
 
Any employee not appointed to teach a particular course or during a particular semester as a result of decisions 
made by the Faculty Federation of Erie Community College in accordance with their Collective Bargaining 
Agreement shall not be disputed. 
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ARTICLE 47: HANDBOOK 
 

In the event of a conflict, this Contract shall supersede any written handbook or policy heretofore 
 established. 
 
 
ARTICLE 48: EQUAL OPPORTUNITIES 
 

The employer and the Association realize a responsibility to promote and provide equal opportunities for 
employment.  It shall be the positive and continuing policy of the employer and the Association to assure an 
equal opportunity in employment regardless of race, color, religion, sex, age, or national origin. 

 
The parties to the agreement recognize the need for and advantages of an active and aggressive Affirmative 
Action Program in terms of fulfilling both the mission of the college as well as the needs of the community it 
serves.  This being the case, the parties agree to act cooperatively towards the refinement and 
implementation of an affirmative action policy for Erie Community College during the life of this Agreement. 

 
ARTICLE 49: CONTRACT PRINTING AND DISTRIBUTION 
 

County/College will pay for each of the contracts that they request. 
 
 
ARTICLE 50: EVALUATIONS 
 

If either party wishes to change the system currently in existence, there shall be a meeting between the 
President or his designee and representatives of the Association to discuss the proposed changes. 

 
 
ARTICLE 51: TAX SHELTERED ANNUITY 
 

The County will make available a Tax Sheltered Annuity Plan if legally permitted by the State of New York 
contingent upon the following conditions being met: 
 
A. The Association will present to the Division of Labor Relations documented legal proof that members of 
the Association are entitled to participate in such a plan under appropriate Federal and State laws and 
regulations. 

 
B. The provider of such a plan be selected by the Association and the Association shall provide certification 
indicating approval by the Internal Revenue Service and the State of New York for the carrier so selected by 
the Association. 

 
C. All contributions under such plan are the direct obligation, through payroll deduction, of participating 
employees. 

 
D. The implementation and continuation of such plan is contingent upon there being no additional costs, 
direct or indirect to the County, over and above that normally attributable to other payroll deductions currently 
provided to the bargaining unit herein. 

 
 
ARTICLE 52: SAVINGS CLAUSE 
 

If the enactment of legislation or a determination by a court of final jurisdiction (whether in a proceeding 
between the parties or in one based on a similar state of facts) invalidates any portion of this Agreement, it 
shall not affect the validity of the rest of this Agreement, which shall remain in full force according to its terms 
in the same manner and with the same effect as if such invalid portion had not originally been included 
herein. 
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ARTICLE 53: ENTIRE MEMORANDUM OF AGREEMENT 
 

This Agreement constitutes the entire Agreement between the parties and no verbal statements shall 
supersede any of its provisions.  Any amendment supplemental hereto shall not be binding upon either party 
unless executed in writing by the parties hereto.  The parties further acknowledge that, during the negotiations 
which resulted in this Agreement, each had the unlimited right and opportunity to make demands and proposals 
with respect to any subject or matter not removed by law from the areas of collective bargaining and that the 
understanding and agreement arrived at by the parties after the exercise of that right and the opportunity are set 
forth in the Agreement. Therefore, the County and the Association, for life of this Agreement, each voluntarily and 
unqualifiedly waive the right, and each agrees that the other shall not be obligated to bargain collectively with 
respect to any subject or matter not specifically referred to or covered in this Agreement, even though such 
subject may not have been within the knowledge and contemplation of either or both of the parties at the time that 
they negotiated or signed this Agreement. Waiver or any breach of this Agreement by either party shall not 
constitute a waiver or any future breach of this Agreement. 
 
ARTICLE 54: DURATION 

Unless otherwise specified, the provisions of this Agreement shall be effective as of September 1, 2003 and 
shall remain in full force and effect through the 31st day of August 2007. It shall automatically renewed from year 
to year thereafter unless either party shall notify the other in writing one hundred eighty (180) days prior to this 
Agreement's termination date, that it desires to modify, alter or amend this Agreement. In the event notice is so 
given, negotiations shall commence no later than one hundred fifty (150) days prior to this Agreement's 
termination date, and the parties shall state in their first meeting the modifications and changes desired. 
 
 
ARTICLE 55: GRANT EMPLOYEES 

 
1. Definitions: 

a. For the purpose of this Article, all grant employees shall be defined as employees whose  
salary and fringe are derived from the allocated funds of a grant program. 
b. An appointment to a grant position shall be for the duration of the grant. Reappointment will be 
based on renewed funding. 
c. A grant shall be defined as funds that have been provided to the College as a result of the 
successful application to a particular grant sponsor. The College agrees with the established internal 
guidelines for submission of grants (i.e. Grant Abstract Routing Form submitted to the Grant’s Office)  
 
The College and the County agree that any grant programs shall comply with this Article and shall 
follow the established internal procedures for grant submission. (See “c.” above) 
1. The Pathways Program and the Technology Plan will continue as grant funded programs. 
2. The College and the County agree that any grant programs shall comply with this Article.  

 
2. All grant employees currently on the payroll of the college as of the effective date of this agreement  
who are covered by the terms of this agreement shall retain all right and privileges of the AAECC_UAW  
until such time as they leave the service of the College/County. 
  
3. Effective with the signing of this agreement employees hired into grant positions shall receive all the 
benefits set forth herein except recourse to the discipline and discharge provision within the first year. 
Permanent rights will begin only after the employee has commenced his/her first day of employment in  
the fourth year of service as a grant employee at the college. 
 
4. The grant employee shall not gain seniority within the bargaining union until permanent rights have  
been received (see 3 above), but will gain seniority within the grant structure for positions within all  
grants. The displaced employee will have the right based on minimum educational qualifications to  
bump laterally and downward providing he or she meets or exceeds the job specification of the position  
to which the bump is sought as determined by the employer and seniority permitting.  If such grant will  
be ending within forty-five (45) days the employee will not be able to utilize this clause for a position  
within the grant that is ending. 
Example: An employee is in a grant for (2) years and the grant ends. He/she may bump an employee  
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with less time in another grant as long as the employee meets or exceeds the qualifications for that  
position. Lowest seniority applies. 
 
5. The college will provide a minimum of thirty (30) calendar days termination of a grant. 
 
6. Permanent right will begin only after the employee has commenced his/her first day of employment in  
the fourth year of continued service from the date of his/her first day of full time employment.  Furthermore,  
it is understood that all compensatory time and vacation accruals must be utilized during the grant year. 
 
7. Each non-permanent grant employee will be awarded forty (40) vacation hours toward their accumulation  
of vacation time on their first day of service in a new or continued grant commencement.  If the employee 
receives such an award it is understood the employee will agree to allow the college to withhold payment  
of salary if the employee owes any unearned vacation time upon leaving the college employment. 
 
8. Retrenched Grant employees shall have recall priority by order of seniority for a period of one (1) year  
to a Grant position for which he/she has previously held or to a lower position he/she has held. It is 
understood that qualifications include any equivalencies that might apply to the position as referenced  
in #5 Minimum Educational Qualifications under Administrative Promotion. 
 

ARTICLE 56: TUITION ASSISTANCE AND REIMBURSEMENT 
 

It is agreed that the College shall make available an annual amount of $5,000 college-wide to be utilized for 
job related tuition reimbursement and seminars, workshops, and conferences for members of the bargaining unit. 
The fund shall not rollover from year to year. 

If an employee obtains tuition assistance reimbursement from any other source he/she my only receive tuition 
assistance this Article on a pro-rated basis. 

Requirements for permission to attend courses, seminars, workshops, and/or conferences for which 
reimbursement will be sought must be directed to the President of the College or his designee.  Failure to gain 
permission prior to date of attendance will disqualify an employee for reimbursement pursuant to this Article. 

Requests for reimbursement for tuition assistance shall be directed to the President of the College 
or his designee and shall include the following: 
  a. Proper application including a brief summary of the course taken. 
  b. Proper approval 
  c. Proof of passing the course or proof of attendance if no grading is available. 
No reimbursement will occur if a,b,and c, are not met. 
 
 

ARTICLE 57: CATASTROPHIC ILLNESS BANK 
 

Any member of the AAECC bargaining unit having five years or more seniority may apply for 
catastrophic illness day from the leave bank.  The bank will be established, maintained and administered 
on the following basis: 
   a. Each eligible member of the bargaining unit may contribute up to 20 days, once per  year during 

the month of July, by written notice to the College Personnel Office. Any such contribution shall be 
a permanent contribution and shall not be retrievable at any time thereafter.   
 

1. The maximum number of days in the bank shall be 500 days at any one time. 
2. A record of the disbursements and balances in the bank shall be maintained 
by the College’s Business Office. 

 
b. A committee shall be established to maintain and administer the Catastrophic Illness Bank.    
The Catastrophic Bank Committee will consist of the AAECC President or his/her designee,  
the College President or his/her designee, and one other member appointed by the President  
of the College. 
c. The Chairperson of the Committee shall be the AAECC President of his/her designee. 
d. When applications are submitted, the Catastrophic Bank Committee will convene at  
the discretion of the Chairperson. 
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e. Any eligible member wishing to be considered for catastrophic bank days must submit a  
written explanation; a valid doctor’s note must accompany the request and must indicate  
the probable length of the disability, including a prognosis for a return to work. 
f. Decisions of the Committee are to be rendered not less than two weeks before the period  
for which the Committee wishes to grant the extended leave days. The decisions of  
the Catastrophic Banks Committee will be final and no availability for denial. 
g. The Committee shall make its decision based on the following criteria: 
 

1. Days from the bank are to supplement long-term catastrophic illnesses only. 
2. Days will be granted in blocks of 30 days. 
3. Maximum blocks for any one illness is 4 blocks (120 days). 
4. All accrued leave accumulation must be exhausted before catastrophic bank 
days may be used, and no accumulation of leave time will occur during the use  
of catastrophic bank days. 
5. The catastrophic Bank Committee may request any documentation including  
doctor’s statements before granting days. 

h. Should the Catastrophic Bank fall below 120 days, a special subscription period may  
be declared by the catastrophic bank committee. 
 

ARTICLE 58: PART TIME EMPLOYEES 
 
1. Part-time employees may post to Regular Part-Time (RPT) vacancies and will be considered based on 

his/her seniority within the Department first and then seniority as a part-time employee. 
2. Part Time employees shall earn seniority within part time members after the second year of service. (Part-

time administrators shall be defined as an employee that is appointed to a part time position.)  
3. Employees shall be eligible for increments under Article 43; with the required period of actual service shall 

be (2) years. 
4. In the event retrenchment is necessary, the college will provide a minimum of 30-calendar days notice of 

impending layoff 
5. Part-time employees will be paid for two holidays per academic year regardless of scheduled days of 

work.  These two days will be July 4th and New Year’s Day. 
6. Part-time employees will be able to flex time within a given pay period with the permission of their 

immediate supervisor and the senior executive staff member supervising that area of responsibility. 
7. Senior executive staff members or the part-time employee’s supervisor can petition for emergency 

extended hours with the employee’s permission and be paid over the persons 19 hours. 
 
 
ARTICLE 59: EARLY RETIREMENT INCENTIVE 
 
Each year of this agreement a Retirement Incentive for senior bargaining unit employees will be distributed.  The 
annual Retirement Incentive will be effective September 1, 2007, and terminate August 31, 2011.  Employees 
eligible to receive the Retirement Incentive must be at least 55 years of age at retirement and have 20 years of 
Bargaining Unit Seniority with the employer as defined in Article 10.2 of this agreement. 
 
Employees making application to receive the Retirement Incentive must notify the employer in writing of their 
intent to retire no later than July 1st of that year with a retirement date of no later than August 1st of that fiscal 
year.  Each fiscal year the Employer shall allocate, per the schedule below, the maximum retirement distribution. 
 
September 1, 2007 – August 31, 2008 $150,000 
September 1, 2008 – August 31, 2009 $175,000 
September 1, 2009 – August 31, 2010 $200,000 
September 1, 2010 – August 31, 2011 $200,000 
 
Each qualified applicant receiving a Retirement Incentive shall receive $1000 per year of Bargaining Unit 
Seniority up to a maximum of $25,000.  In the event that there occurs more applicants for the Retirement 
Incentive Distribution than the annual maximum distribution amount (see chart above), the eligibility to receive the 
Retirement Incentive shall be determined through unit seniority; highest seniority granted most priority for receipt 
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of the Retirement Incentive.  In the event that there occurs a remainder of the annual maximum distribution 
amount of less than the employees eligible amount, the least senior eligible employee, that last senior employee 
may retire and accept the insufficient amount of the retirement incentive as payment in full or he or she may 
withdraw their intention to retire up to the August 1st retirement date. 
 
(Memorandum of Agreement regarding Employer Non-elective contribution of Retirement Incentive agreed to for 
the previous retirement incentive, with updates, shall be made a part of this article.) 
 
ARTICLE 60: FAMILY TUITION ASSISTANCE 
 
Effective with the signing of this agreement, and during the duration of such agreement, the child(ren)  
aand/or spouse of full time AAECC members will be provided tuition waivers for enrollment as full-time or part-
time students in the college during any semester.   
The waiver is subject to the following conditions: 
a. The student must apply for both PELL and TAP.  The waiver will cover the difference in awarded aid and 

actual costs of tuition to the college. 
b. The waiver is limited to tuition charges only.  The full-time student is responsible for all other fees, books, and 

charges that are set by the college. 
c. Enrollment of any child(ren) and/or spouse of a full-time AAECC member will not be allowed into any class 

where the calculation of class size results in additional compensation to the faculty member. 
 
 
ARTICLE 61:  EMERGENCY CALL IN 
 
Any administrator that is required by the President or his/her designee to be on 24 hour call in and has been 
issued a College Cell phone will be able to utilize this phone for personnel use and not be charged for the phone 
or for the usage of that phone.  Whenever an administrator is called in to work outside of his/her regular schedule 
or for emergency duty, he/she will receive a minimum of three (3) hours of pay. 
 
 
ARTICLE 62:  MONTHLY MEETINGS 
 
The President of the Union as well as the Negotiations Chair and/or Grievance Chair will schedule monthly 
meetings with the President of the College to discuss items of mutual concern.  An agenda for each meeting will 
be forwarded to the President of the College as well as the President of the Union one week in advance of the 
meeting.  The intent of the meeting will be to come to a resolution of concerns before they need to be addressed 
by the grievance committee. 
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MEMORANDUM 
 
 
  TO:   WILLIAM REUTER-INTERIM PRESIDENT 
 
  FROM: KENNETH VETTER-EXECUTIVE DIRECTOR 
 
  DATE: DECEMBER 4, 2007 
 
  RE:  CONTRACT APPROVAL 
 
  In accordance with ECFSA resolution 06-51, replaced and superseded by resolution 07-
  10, a majority of the Directors of the Board, upon the recommendation of the Executive 
  Director of the ECFSA, have approved the following contract at their board meeting on 
  November 30, 2007: 
 

• Erie Community College – Administrator’s Association 
• Erie Community College – Industrial Power & Lightning - $158,200 
• Erie Community College – Duct Work – Lovejoy Metals - $7,787 

 
  If you have any questions on this memo, please feel free to contact me at 847-7184. 
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APPENDIX "A" The College and the Union agree to modify titles to reflect current titles of employees as 
well as to change all references to the county of Erie and Erie Community College to Employer.  Example:  Since 

we do not currently have Academic Deans, the Ass’t Academic Dean title does not make sense.  The College 
and the Union will work to establish more current and appropriate titles for current employees in the titles 

exampled.  Job Group and Steps will not be affected and in no case will a current title be deleted if an employee 
is holding that title or job responsibilities. 

 
ERIE COMMUNITY COLLEGE 

 
Schedule A,  

Administrators Association Titles: 

  
CLASS TITLES 

  
JOB 
Group 
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CASE MANAGER RPT 

  
IX 

CASE MANAGER PT IX 
  
CHIEF ACCOUNTANT COLLEGE 

  
XIII 

  
CHILD CARE CENTER DIRECTOR 

  
XII 

  
COLLEGE ACCOUNTANT/AUDITOR 

  
IX 

  
COLLEGE ADMINISTRATIVE ASSISTANT 

  
VI 

  
COLLEGE ADMINISTRATIVE ASSISTANT RPT 

  
VI 

  
COLLEGE ADMINISTRATIVE ASSISTANT PT 

  
VI 

  
COLLEGE BUDGET DIRECTOR 

  
XIIl 

  
COMMUNICATION SYSTEMS COORDINATOR 

  
XII 

  
COORDINATOR CAMPUS FACILITIES 

  
XI 

  
COORDINATOR COLLEGE SAFETY 

  
XII 

  
COORDINATOR OF ADMINISTRATION 

  
XV 

  
COORDINATOR OF ADVANCED STUDIES 

  
XII 

  
COORDINATOR OF ALUMNI AFFAIRS 

  
IX 

  
COORDINATOR OF ATHLETIC ACADEMIC PROGRAM 

  
X 

  
COORDINATOR OF COMMUNITY EDUCATION 

  
XII 

  
COORDINATOR OF CORPORATE TRAINING 

  
XII 

  
COORDINATOR OF DATA SYSTEMS (COLLEGE) 

  
XIV 

  
COORDINATOR OF DISTANCE LEARNING 

  
XII 

  
COORDINATOR OF EDUCATIONAL OPPORTUNITY PROGRAM 

  
XI 

  
COORDINATOR OF EVENING SERVICES 

  
XIII 

  
COORDINATOR OF FINANCIAL AID 

  
XII 

  
COORDINATOR OF GENERAL STUDIES 

  
XII 

  
COORDINATOR OF GRANTS 

  
XI 

  
COORDINATOR OF INSTITUTIONAL SERVICES 

  
XII 

  
COORDINATOR OF INSTRUCTIONAL SYSTEMS DESIGN 

  
XII 

  
COORDINATOR OF INTERNSHIPS/COOPERATIVE EDUCATION 

  
XII 

  
COORDINATOR OF NURSING 

  
XII 

  
COORDINATOR OF PLACEMENT 

  
XII 

  
COORDINATOR OF RECRUITMENT 

  
XI 

  
COORDINATOR OF SPECIAL SERVICES 

  
XI 

  
COORDINATOR OF STUDENT SERVICES 

  
XI 
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DIRECTOR OF FINANCIAL AID 

  
XIII 

    

    

    

    

DIRECTOR OF STUDENT SERVICES XIII 

DIRECTOR OF TRAINING (CPS) XIV 

  XIII 

  IX 

EVENTS SPECIALIST VII 

EXECUTIVE DIRECTOR OF INSTITUTIONAL RESEARCH XVI 

  XVI 

  IX 

 IX 
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SOFTWARE SPECIALIST X 

  XII 
 
WEB PAGE MASTER VII 

NURSE - COLLEGE IX 

NURSE - COLLEGE PT IX 

  VIII 

  X 

PRINCIPLE RECRUITER XI 

PROFESSOR/DEPARTMENT HEAD XIV 

NATATORIUM MANAGER VIII 

  X 

JOB DEVELOPER RPT IX 

  IX 
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APPENDIX "F"   
 

BYLAWS OF 
ADMINISTRATORS LOCAL 3300 of the UAW 

Erie Community College 
 

ARTICLE I This organization shall be known as the Administrators Local 3300 of the 
  UAW hereinafter referred to as the “Local”. 
 
 

ARTICLE II “This Constitution of this Local Union shall be the Constitution of the 
    International Union, UAW, and these Bylaws shall be in all respects 
    subordinate to said constitution and all applications and interpretations thereof”. 
 
 

ARTICLE III – PURPOSE 
   
 Section 1 To establish hours of work and wages in accordance with the needs 
   and desires of its membership, and to improve working conditions 
   and promote professionalism. 
  
 Section 2 To unite into one organization, regardless of religion, race, creed,  
   color, sex, age, handicap, political or fraternal affiliation or  
   nationality, all administrators employed by Erie Community 

College, as referred to in Article 1 of the Collective Bargaining 
Agreement 
 

Section 3 To provide a simple guide, inside the framework of the  
  Constitution of the International Union, UAW, to help our Local 
  grow toward the ends expressed above. 
 
 

ARTICLE IV – MEMBERSHIP, INITIATION FEE AND DUES 
 

  
Section 1 Any administrator employed by the college, except those 
  employees excluded under the terms of the contract, shall  
  become a member of the Local by paying the following 
  initiation fee and dues effective the first day of the month  
  for which dues are paid. 
 
Section 2 The initiation fee shall be $20.00 except as otherwise  

 provided for in the International Constitution. 
 

Section 3 The monthly dues shall be as prescribed in Article 47, 
 Section 1, of the International Constitution. 
 

Section 4 The reinstatement fee shall be $10.00, plus all back dues, 
 and shall be uniformly applied to all delinquent members 
 of the Local as stated in Article 26,  Section 9, of the 
 International Constitution 
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ARTICLE V – OFFICERS 
 
 
Section 1 Local 3300 of the UAW shall have the following Executive 

    Officers: 
 
    President   Financial Secretary/Treasurer 
    Vice President   Three (3) Trustees 
    Recording Secretary  Sergeant-at-Arms 
    Guide 
 
 

ARTICLE VI – EXECUTIVE BOARD 
 

                          Section 1 The Executive Board shall consist of:  President; Vice 
    President; Financial Secretary/Treasurer; Recording  
    Secretary; Three (3) Trustees; Sergeant-at-Arms; the  
    Guide; the Grievance chairperson; and the Negotiating 
    Chairperson 
 
    Section 2 A majority of the Executive Board constitutes a quorum. 
 
 
    Section 3 Executive Board members and other elected officials shall 
    make every reasonable effort to attend all meetings of the 
    Local  Officers with excessive absenteeism will be subject 
    to removal from office as stipulated by the Constitution. 
 

 ARTICLE VII – TERM OF OFFICE 
 
 Section 1 All officers and Executive Board members shall be elected 
   for a three (3) year term of office, to commence July 1st. 
 
 Section 2 The Negotiating committee and the Grievance committee  
   shall be elected for a three (3) year term. 
 
 Section 3 All vacancies shall be filled according to Article 38,  
   Section 14, of the International Constitution  In cases of a  
   vacancy in the office of the President, the Vice President  
   shall fill the vacancy for the unexpired term.  In case of a 
   vacancy on the Negotiating committee, or the Grievance 
   committee, the Executive Board of the Local shall be  
   empowered to fill the vacancy by temporary appointment.  
   An election to fill the vacancy shall be held as soon as 
   possible.  
   
 Section 4 Dues paying members of Local 3300 that are employees 
   of the college will be eligible to vote in the election for 
   Officers and Executive Board members 
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ARTICLE VIII – POWERS OF ADMINISTRATION 
 
 

The membership is the highest authority of this Local Union and 
shall be empowered to take or direct any action not inconsistent 
with the Constitution or Bylaws. 
 

Between membership meetings, the Executive Board shall be the  
highest authority of the Local Union and shall be empowered to act  
on behalf of the membership to the extent urgent business requires prompt 
and decisive action, subject to subsequent membership approval, but the 
Executive Board may not take action affecting the vital interests of the 
Local Union without prior membership approval. 
 

Between meetings of the Executive Board, the president shall exercise general administrative 
authority and, shall be empowered to act on behalf of, and take 

 action permitted, to the Executive Board subject to subsequent approval of  
 the Executive Board. 

 
 
 

ARTICLE IX – LEASES AND LONG TERM AGREEMENT 
 

No agent or official for the Local Union is authorized to executive a real estate lease, 
deed, service or maintenance contract or other long–term agreement unless the  
proposed agreement has been reviewed by an outside expert or attorney and  
approved by the Local Union Executive Board. 

 
 

ARTICLE X – THE NEGOTIATING COMMITTEE 
 
 

Section 1 The Negotiating Committee will consist of the President, the Chairperson, and 
three (3) representatives.  The three (3) representatives shall be elected,  
one from each campus elected by the members of their respective campus. 

 
Section 2 The Negotiating Committee will negotiate all contracts with the  

County of Erie/Erie Community College. 
 
Section 3 In the event the County of Erie or the College attempts to negotiate AAECC 

represented positions out of the union in the negotiation process, the AAECC 
negotiating team shall instruct management to use the PERB process for 
such a claim as described in Chapter IV – Section 1 of the Erie County  
Personnel and Policies and Procedures manual. 

 
Section 4 After the Associations’ Negotiations Team concludes negotiations; the 

contract proposal will be readied in printed form, and given to the membership 
to review for 5 working days prior to the vote of the membership on the  
contract proposals. 
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ARTICLE XI – THE GRIEVANCE COMMITTEE 
 
Section 1 The Grievance Committee will consist of the President, the Chairperson, 

and three (3) representatives.  The three (3) representatives shall be elected; 
one from each campus elected by the members of their respective campus. 
 

Section 2 The Grievance Committee shall administer the Grievance procedure of the 
   Local.  
 

ARTICLE XII – RETURN OF PROPERTY 
 
 All elected or appointed officials and other members of the Local handling 
 funds or other property of the Local shall, at the completion of their duties, 
 turn over all papers, documents, funds, and/or other Local property to the 
 properly constituted Local officers within a period of ten (10) days. 
 

 
ARTICLE XIII – STANDING COMMITTEE 

 
Section 1 The Union shall have the following standing committees: 
  Constitution and Bylaws, Union Label, Education, 
  Conservation and Recreation, Community Services, Civil 
  Rights, Citizenship and Legislative, Consumer Affairs, 
  Veterans, a Local Union Woman’s Committee where such 
  membership exists, and such other committees as they  
  deem necessary. 
 
Section 2 The chairpersons of all Standing Committees listed shall be 
  appointed by the President.  The chairperson will appoint  
  the respective committee members upon approval of the  
  Executive Board 
 
Section 3 These committees shall perform all duties assigned to them 
  by the International Constitution and such additional duties 
  they are asked to perform. 
 
 

ARTICLE XIV – MEETINGS 
 
 Section 1 A general membership meeting will be scheduled at least 
   once every three months.  Notification will be at least one 
   week in advance. 
 
 Section 2 Special meetings may be called by the President or a  
   majority vote of the Executive Committee. 
 
 Section 3 A Quorum shall consist of 20% of membership. 
 
 Section 4 During the interim period a Work Place Council will be 
   established.  The workplace council will consist of the 
   Executive Board, Negotiating Committee, and Grievance 
   Committee.  The council shall meet and serve the  
   membership body in each of the intervening two months. 
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ARTICLE XV – PARLIAMENTARY AUTHORITY 
 
 Robert’s Rules of Order, Newly Revised, shall govern all the Administrators’  
 Association meetings and its committees in all cases were applicable, unless 
 defined by these Bylaws. 
 
 
 

ARTICLE XVI – COMPENSATION AND EXPENSES 
 
 
 Section 1 The President, Vice President, Financial Secretary/  
   Treasurer, Recording Secretary, Grievance Chair, and 
   Negotiating Chair shall be compensated every six months 
   at the following rates:  President $750; Vice President 
   $450; Financial Secretary/Treasurer $500; Recording  
   Secretary $450; Grievance Chair $450 and Negotiating 
   Chair $450.  These rates shall commence on January 1, 1999. 
 
 Section 2 Any officer or member, elected or appointed, participating  
   in Local or International business will be compensated  
   within the following guidelines: 

 
(1) Lost time – regular hourly rate 
(2) Transportation – air coach or surface travel as per UAW 
 international allowance. 
(3)  Hotel – single room occupancy rate or the proportionate 
 amount if shared with another member of members. 
(4) Meal Allowance, as per UAW International allowance. 
(5) Registration Fee. 
(6) Miscellaneous associated expenses – to include, but not limited to: ground 
 transportation, parking, mileage as in 2 above. 

 
 Section 3 The fiscal year of this Local Union shall begin on January 1 and end on 
   December 31. 
 
 

ARTICLE XVII – LOST TIME 
 
 
 Section 1 The Local Union shall pay a representative or member lost 
   time only when that representative or member is  
   performing necessary duties for and on behalf of the Local 
   Union during a time for which she or he would otherwise  
   be compensated by the employer. 
 
 The amount of lost time should never exceed the amount which the Local Union  
 representative or member would otherwise have received from her/his employer 
 for the same period of time for which she or he is being compensated by the Local 
 Union. 
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ARTICLE XVIII – BYLAW  CHANGES AND AMENDMENTS 
 
 
 Section 1 These Bylaws shall be amended, altered or revised only in 
   Conformity with the following procedure 
 

A. A resolution or motion, in writing, calling for amendment, alteration 
 or revision shall be presented and read to a regular membership 
 meeting and it must be seconded. 
 
B. The resolution or motion shall then be referred to the Bylaws 
 Committee and shall be reported out by said committee at the 
 next regular membership meeting, together with the  
 recommendation of the Committee. 
 
C. A vote shall then be taken on the recommendation of the Bylaws 
 Committee and it shall require a vote of two thirds (2/3) of those  
 voting for adoption. 
 
D. When changes to these Bylaws are accepted and approved,
 such changes shall be printed on separate pages and/or  
 attached to the existing Bylaws until the next general printing 
 of said Bylaws, and then it shall be entered into its proper place. 
 

 Section 2 The Bylaws of the Local Union shall at all times be subordinate and  
  Subject to the provisions of the Constitution as such Constitution now 
  exists or may from time to time hereafter be altered or amended, and  
  in the event of any conflict, the Constitution shall govern. 

 
 Section 3 Copies of these Bylaws or any addition, alterations or revisions shall be 
   Submitted to the Regional Director and to the corresponding officer  
   or officers of the International Union. 
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APPENDIX "G" 
 
 

MANAGEMENT’S PERFORMANCE EVALUATION LETTER 
 

ADMINISTRATOR’S EVALUATION 
 

HUMAN RESOURCE PROCEDURES 
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